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Introduction

Accreditation

Woodbury University is accredited by the Western
Association of Schools and Colleges (WASC) Senior
College and University Commission (WSCUC: 985
Atlantic Avenue, Suite 100, Alameda, California 94501;
510.748.9001) and is approved by the Bureau for Private
Postsecondary Education.

WASC granted Woodbury University its original regional
accreditation in 1961.

The National Architectural Accrediting Board (NAAB)
granted accreditation in 1994.

Woodbury University’s School of Business received its
accreditation from the Accreditation Council for Business
Schools and Programs in 1991 and additional accreditation
from the Association to Advance Collegiate Schools of
Business (AACSB) in 2014.

The Council for Interior Design Accreditation (CIDA)
granted the University’s Interior Design program
accreditation in 1991. The program received additional
accreditation by the National Association of Schools of Art
and Design (NASAD) in 2008.

Along with Woodbury University’s Interior Design
program, the University’s programs in Animation, Fashion
Design, and Graphic Design received accreditation from
NASAD in 2008. Woodbury University’s Game Art &
Design program received plan approval from NASAD in
2012.

Woodbury University’s Filmmaking program received
accreditation from NASAD in 2015.

Nondiscrimination Policy

Woodbury University is committed to providing an
environment that is free from any form of discrimination or
harassment based upon an individual’s race, color,
religion, sex, gender identity, pregnancy, national origin,
ancestry, citizenship status, age, marital status, physical
disability, mental disability, medical condition, sexual
orientation, military or veteran status, genetic information,
or any other characteristic protected by applicable state or
federal law, so that all members of the community are
treated at all times with dignity and respect. It is the
University’s policy to prohibit all forms of such
discrimination or harassment among University faculty,
students, staff, and administration.

Disclaimer

Woodbury University reserves the right to modify
locations and policies and adjust requirements and
standards as described in this publication at any time and
without prior written notice.

Effective Handbook Dates

This handbook is in effect from Fall Semester 2025
through Summer Session 2026.

Curricular Changes

Courses listed in this handbook are subject to changes
initiated by departments or programs. The submitted
changes are subject to approval by the Curriculum
Committee or the Educational Planning Committee, the
Woodbury University Faculty Association (WUFA), and
the Office of Academic Affairs (OAA).

Changes in curricula for the ensuing year are published in
a handbook supplement or in the following academic



year’s catalog.

Locale
Locale

Woodbury University is located at 7500 Glenoaks
Boulevard in Burbank, California 91504, adjacent to the
city of Los Angeles, about an 18-minute drive from
downtown Los Angeles. The 22-acre campus is at the foot
of the Verdugo Hills, just east of the Burbank Airport, with
convenient access from the Golden State Freeway (I-5) at
the Buena Vista Street exit.

The Woodbury Culture

The Woodbury Culture

MISSION STATEMENT
Core Purpose

Woodbury University transforms students into innovative
professionals who will contribute responsibly to the global
community. We achieve academic excellence by focusing
on purposeful student engagement, establishing external
partnerships, and ensuring that our processes, services, and
environment enrich the student experience.

Our Contribution to Society

Successful Woodbury graduates are ambassadors for the
University. They are visionary leaders who help
individuals and communities flourish. They are known for
being strong communicators, ethical thinkers, and creative
problem solvers deeply committed to sustainability and
social justice. They are knowledgeable in their disciplines
and eager for collaboration and continuous learning. They
integrate professional skills with global citizenship,
entrepreneurial energy, and intellectual curiosity.

Woodbury graduates make a difference.
Vision

Woodbury University cultivates a personal, interactive
learning environment that focuses on an innovative,
practice-based professional and liberal arts education. We
add distinct value with our focus on faculty-student
interaction and support for student development and
achievement. We focus on our Core Values and Strategic
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Principles to enable the success of our students, of
employers who hire our graduates, and the community at
large.

Core Values

Excellence: Woodbury University is driven by standards of
excellence in teaching, services, student well-being,
community safety, and sustainable practices.

Ethics: Woodbury University sets the highest standards of
academic and professional behavior to encourage social
responsibility.

Aspiration: Woodbury University pursues ever-higher
levels of competitiveness, distinctiveness, and service
learning.

Community: Woodbury University builds a culture that
values diversity and inclusion, open communication,
collaboration, and engagement.

STRATEGIC PRINCIPLES

The members of the Woodbury community have identified
four principles that articulate more precisely what is
necessary for the University to achieve its mission. These
principles embody hallmarks of a WU graduate. These
hallmarks comprise the University Learning Outcomes we
use to determine that the students graduating from
Woodbury attain characteristics unique to a Woodbury
University degree.

Design Thinking

Developing the ability, desire, and confidence to imagine
new ideas to create impact and make a difference.

Hallmark 1: Creativity, Knowledge, Skills
+ ULO 1.1: Think critically (CC: CT)

« ULO 1.2: Employ creative, innovative problem
solving

« ULO 1.3: Create, build, design, and/or develop
projects relevant to discipline

Entrepreneurship

Fostering a culture of creativity, innovation, and
opportunity.
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Hallmark 2: Professional Behavior and Ethics

» ULO 2.1: Take initiative personally and
professionally

» ULO 2.2: Apply ethical and/or professional principles
relevant to discipline

* ULO 2.3: Collaborate with members of diverse
populations on projects and/or products

* ULO 2.4: Communicate effectively (Core
Competency: Written Communication, Oral
Communication)

Transdisciplinarity

Harnessing the creative power of multiple disciplines and
communities that broaden perspectives across academic
boundaries.

Hallmark 3: Analysis, Synthesis

» ULO 3.1: Select, analyze, and synthesize diverse
information from reliable, scholarly, and appropriate
sources (CC: IL)

* ULO 3.2: Interpret and/or apply quantitative
reasoning relevant to discipline (CC: QR)

Civic Engagement

Achieving civic fulfillment through the process of giving
back.

Hallmark 4: Civic-Mindedness (Civic Engagement)

* ULO 4.0: Engage responsibly in the community and
beyond

Our History

In the late 19th century, Los Angeles was a rapidly
growing town with a population of approximately 11,000.
Many new business enterprises were being established and
community leaders looked forward to expansion and
growth driven by a sustained real estate boom.

In 1884, in response to the needs of the city’s growing
business community, F.C. Woodbury, an educational
entrepreneur, arrived from San Francisco and founded
Woodbury Business College, as it was initially named, in
the center of the local business community. From that
storefront on North Main Street, the historic link between
Woodbury and the economic infrastructure of Southern
California was forged, and has been maintained throughout
the history of the University.

For its first 103 years, the University occupied various
locations in central Los Angeles, moving whenever
necessary to accommodate the growth of its student body.
In 1931, the Division of Professional Arts was established
to focus on the fields of design that are closely allied with
business. Woodbury then became a college of business
administration and design. In 1937, despite a worldwide
recession, legendary President R.H. “Pop” Whitten led the
effort to build new facilities at 1027 Wilshire Boulevard.
For 50 years, this location served as the University’s
campus, welcoming the return of World War II and Korean
War veterans, as well as thousands of other students who
were the first in their families to attend college. In 1969,
Woodbury introduced a graduate program leading to a
Master’s degree in Business Administration (MBA). In
1972, Woodbury became a non-profit institution of higher
education, and in 1974, Woodbury College became
Woodbury University, and began its initial fundraising
efforts among friends and alumni. In 1982, Computer
Information Systems was added as a major, followed by
Architecture in 1984. In 1985, under the leadership of
then-president Dr. Wayne Miller, the University acquired
its current location, a 22.4-acre campus in Burbank/Los
Angeles. Classes began at these facilities in October 1987.
In 1998, Woodbury established a campus in San Diego,
offering a bachelor’s degree (BArch) and both professional
and post-professional master’s degrees in architecture.

Our Faculty

Approximately 64 full-time and more than 145 adjunct
faculty members constitute the dedicated group of
educators who embody Woodbury University’s academic
mission through intellectual pursuits, scholarly inquiries,
creative works, and professional expertise. Their academic
endeavors—specifically instruction and curriculum
design—along with their professional practices, shape our
students’ educational experiences. The teaching,
mentoring, and advising that our faculty members provide
help pave the way for our graduates to not only succeed
professionally, but also become lifelong learners.
Ultimately, our instructors honor the charge to “transform
students into innovative professionals who will contribute
responsibly to the global community,” accomplishing this
by embedding the University’s four Strategic Principles—
design thinking, entrepreneurship, transdisciplinarity, and
civic engagement—into each student’s educational
experience.

Our Students

For more than 135 years, Woodbury University has helped
students of diverse genders, races, ethnicities, and
economic classes achieve their dreams. Today,



Woodbury’s student body consists of approximately 36%
White non-Hispanic students, 39% Hispanic students, 10%
Asian students, 7% international students, and 5% African-
American students. The White, non-Hispanic students
comprise diverse populations as well, including a large and
growing number of students of Armenian heritage.
Woodbury’s student population is 48% male and 52%
female. Many students come from local communities with
varied socio-economic and racial backgrounds, and are the
first in their families to attend college. All Woodbury
students have an earnest desire to learn, and a belief that
through the attainment of professional and academic skills,
they can improve their lives, their families’ lives, and their
communities.

The Unique Characteristics of a Woodbury University
Degree

In serving this group of students, and in striving to be
innovative, dedicated, and socially responsible,
Woodbury’s ambition is to provide intellectual and human
capital to the region’s economic sectors, to offer
opportunities to those who seek to contribute, to provide a
world-class education to our students, and to sustain a
socially responsible community that examines and tries to
preserve the important ecologies of the region’s nature,
society, and culture. Throughout its evolution, Woodbury
has adhered to core principles that value ethical behavior,
student empowerment, diversity, and a rigorous
professional education grounded in the liberal arts. Some
of the unique characteristics of a Woodbury degree
include:

Transformation: We have historically provided access to a
diverse group of students with different learning strategies
and life experiences, and helped them to achieve their
educational and professional goals.

Experiential Learning: We educate using innovative
pedagogies in a project-based learning environment, and
require students to serve internships before graduation.

Culture of Engagement: We create a culture of community
engagement, social responsibility, ethical behavior, and
institutional pride.

Student Success: We instill in our graduates our Core
Values (Excellence, Ethics, Aspiration, community) along
with the knowledge and skills required to succeed in a
dynamic global economy.
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The Woodbury University Academic
Journey

The Woodbury University Academic Journey

Preface: How to Use this Book

At Woodbury University, we believe that our central
purpose is to foster student learning and that the
advancement of learning should be at the core of every
University action and Communication. This book provides
a handbook to learning that lays open the experiences and
resources the University will bring to bear toward helping
students learn. It is also a practical guide that informs
processes—such as registration and conduct—and offers a
glimpse of the community where Woodbury learning takes
place.

The Purpose of Education: To Transform

When students learn at Woodbury, they acquire knowledge
they can use to shape the world of the future. A Woodbury
education is built on the idea of personal transformation
that positively affects others. Our job is to help students
make a difference in all they do—in class, on campus, and
in their communities.

Academic Freedom
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In conformance with higher education practices in use
throughout the United States, Woodbury University faculty
members have the right to express their understanding of
the facts relating to the subject matter in a manner that
instructors deem educationally effective and professionally
appropriate. Instructors are encouraged to keep abreast of
developments in their fields and to share this knowledge
and understanding with their students.

It is expected that controversial matters will be treated with
sensitivity, fairness, and good taste. Instructors should bear
in mind that theirs may be the only viewpoint on a
particular subject to which students are exposed, and they
should avoid bias and aim for presentations that are
factually sound and subject to documentation.

Faculty members have the opportunity to offer students a
model of clear thinking and fair evaluation and should
consider the responsibilities placed upon them by the fact
that each student’s approach may come to mirror their
teachers’ value judgments. Instructors at Woodbury
University should recognize that, in demeanor and
appearance, they set a standard for professionalism in the
field.

Courses of Study:

The Heart of Your Transformative Experience

ACADEMIC PROGRAMS

Woodbury University comprises three schools—the School
of Business, the School of Architecture, and the School of
Media : Culture : Design—and the Liberal Arts and
Sciences, offering undergraduate degrees in Accounting,
Marketing, Fashion Marketing, Management, Computer
Information Systems, Architecture, Construction
Management, Design Computation, Interior Design,
Sustainable Practices, Animation + VFX, Applied
Computer Science—Media Arts, Media Studies, Fashion
Design, Game Art & Design, Experience Design (formerly
Graphic Design), Psychology, Filmmaking, Computer
Science Data Analytics, History, Interdisciplinary Studies,
Political Science, Professional Writing, and Public Safety
Administration; and graduate degrees in Business
Administration, Architecture, and Interior Design. In
addition to traditional modes of learning, Woodbury offers
selectively chosen programs in non-traditional formats
using cohorts and intensive methodologies.

Undergraduate Degree Programs

Woodbury University offers undergraduate curricula
leading to the degrees of Bachelor of Arts (BA), Bachelor
of Fine Arts (BFA), Bachelor of Science (BS), Bachelor of
Architecture (BArch), and Bachelor of Business
Administration (BBA). The BFA requires a minimum of
120-126 semester units of credit attainable in most majors
in the School of Media : Culture : Design and in Interior
Design. The BBA requires a minimum of 120 semester
units of credit attainable in Accounting, Marketing,
Fashion Marketing, and Management. The BA and BS



require a minimum of 120 semester units of credit; the BA
can be attained in Media Studies, Sustainable Practices,
Interdisciplinary Studies, Political Science, History,
Professional Writing, and Psychology; and the BS in
Interdisciplinary Studies, Public Safety Administration,
Applied Computer Science—Media Arts, Design
Computation, Construction Management, Computer
Information Systems, and Computer Science Data
Analytics. The minimum requirement for the BArch
degree is 150 semester units of credit. Most majors require
an internship or other work experience. These are
described in the sections pertaining to the individual
degree programs.

Undergraduate Degrees Required Semester Units for
Degree

BA, History 120 units

BA, Interdisciplinary Studies 120 units

BA, Media Studies 120 units

BA, Political Science 120 units

BA, Professional Writing 120 units

BA, Psychology 120 units

BA, Sustainable Practices 120 units

BArch, Architecture 150 units

BBA, Accounting 120 units

BBA, Marketing 120 units

BBA, Fashion Marketing 120 units

BBA, Management 120 units

BFA, Interior Design 126 units

BFA, Game Art & Design 121 units
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BA, Filmmaking 121 units

BFA, Filmmaking 121 units

BFA, Fashion Design 121 units

BFA, Animation + VFX 120 units

BFA, Graphic Design 121 units

BS, Computer Information Systems 120 units

BS, Computer Science Data Analytics 124 units

BS, Construction Management 122 units

BS, Interdisciplinary Studies 120 units

BS, Applied Computer Science—Media Arts 120 units

BS, Public Safety Administration 120 units

Graduate Degree Programs

The University offers graduate curricula leading to the
degrees of Master of Architecture (MArch), Master of Arts
(MA), Master of Business Administration (MBA), Master
of Interior Design (MID), and Master of Science in
Architecture (MSArch).

Undergraduate Degrees Required Semester Units for
Degree

MArch 2-year track 58 units

MArch 3-year track 88 units



MSArch 36 units

MID 2-year track 58 units

MID 3-year track 88 units

MBA 36 units

(up to 45 units if required to take all preparatory courses)

The Curricula

Woodbury instructors design classroom experiences to
focus on students as individual learners with specific needs
for personal growth. These experiences enable students to
attain the skills and knowledge expected of all college
graduates as well as information and abilities essential to
their specific fields. Experiences that outfit each student to
become a more independent and creative individual
contribute to the varieties of knowledge.
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Each individual curriculum and course has a set of student
learning outcomes. As they progress toward graduation,
students can see, in clear and measurable terms, the
success of each experience through the assessment of each
learning outcome completed. In this handbook, each
program identifies a set of student learning outcomes to
clearly define what students will be capable of upon
graduation. Each program learning outcome is informed by
four larger Institutional Learning Outcomes (ILOs).

INSTITUTIONAL LEARNING OUTCOMES

Woodbury University’s academic programs adhere to the
four strategic principles that inform our Institutional
Learning Outcomes (ILOs):

Design Thinking ILO

Demonstrates iterative processes to create impactful and
innovative solutions.
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Transdisciplinarity ILO

Integrates multiple perspectives and practices to develop
broadly informed approaches.

Civic Engagement ILO

Able to apply critical knowledge, skills, and values to
strengthen communities.

Entrepreneurship ILO

Transforms challenges into opportunities for growth and
success.

In addition to the four Institutional Learning Outcomes,
each program has developed Program Learning Outcomes
to provide students with the requisite knowledge to
succeed in their professions.

CURRICULUM MAP

The curriculum map identifies the required skills and
knowledge necessary to move from one course to the next.
The faculty uses the curriculum map to ensure that each
course is relevant, both in terms of singular content as well
as in the context of the overall curriculum. Curriculum
maps in this handbook show where students will encounter
and master the skills and knowledge needed to reach their
goals.

ASSESSMENT PROCESS

The assessment process is used to confirm that students are



prepared for their next steps, and allows faculty to address
any areas requiring improvement in order for students to
progress and finish successfully. That could mean
adjusting the journey to fit individual needs. The
assessment process also informs changes to the curriculum
for future students, so that the experience is progressively
beneficial. This handbook shows how students’ overall
progress will be assessed to continually improve methods
of getting them to their destination.

At the end of their journey—as well as along the way—
students will see the development of what they know, what
they can do, and what they can demonstrate to others.
These developments are called the Program Learning
Outcomes. These outcomes confirm that our students have
what it takes to impact their professions, their lives, and
their communities in eminently positive ways.

In addition, students will find courses as well as other
experiences—such as study away, leadership opportunities,
involvement in civic engagement encounters, and
internships—that will help shape their transformative
journey. Students will find the names and qualifications of
their potential guides and mentors—our faculty
members—who take an active interest in student success
and continually work to find ways to support and improve
learning.

In the final analysis, no one learns by or for only
themselves. We learn for others, for those who accompany
us, and for those who will come after us. What students
learn and their process of learning not only changes the
world, but also improves the journey for others. You will
have an impact simply by blazing a trail of learning. It
makes a difference that Woodbury University is where you
are learning.
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GENERAL EDUCATION: DISTRIBUTED
INTEGRATIVE LEARNING MODEL

The General Education curriculum serves as both a
foundation and an elaboration of all student learning at the
University, defining the knowledge and abilities expected
of every college graduate. Integrative learning refers to
methods of constructing connections between different
bodies of knowledge, so that learning in one area can be
more easily applied in another. This helps students develop
new ways of seeing and changing the world around them.
Applied together, these two techniques enable students to
acquire proficiencies that will allow them to be successful
in a variety of endeavors.

A common educational experience based on the values and
principles of Woodbury University emerges from the
process of integrative knowledge. This common
experience is built through courses in the humanities and
the natural and social sciences, including ethics,
environmental studies, art history, and interdisciplinary
studies, creating a foundation of writing and speaking
skills as well as mathematical and information literacy.
General education is an integral part of all university
degrees and addresses the need for all students to be
skilled, creative, well-informed, and socially responsible
members of the community and the world.
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To achieve greater student success, the General Education
curriculum applies an assessment-based approach to the
design of student learning outcomes, drawing upon
traditional forms of defining bodies of knowledge, core
competencies, and institutional values to create
collaborations across disciplines, schools, and programs.
This task requires the collaboration of all elements within
the University. As such, all three schools and the Liberal
Arts and Sciences have a role in providing and sustaining
the General Education curriculum, which comprises the
general education courses, selected areas of study, as well
as designated courses in each major.

General Education Program

The mission of the General Education program is to inspire
students to synthesize knowledge and action; make simple
connections among multiple ideas to create complex
solutions; cultivate involved, effective, and responsible
citizenship; understand multiple applications of
knowledge; and to advance students’ understanding of
themselves and the world in which they live.

GENERAL EDUCATION LEARNING OUTCOMES

Knowledge

1.
Students will be able to understand diverse ways of
thinking that contribute to the search for knowledge in the
humanities, sciences, and social sciences.

Intellectual and Practical Skills

(addressing the Five Core Competencies)

1.
Quantitative Reasoning: Students will be able to apply
higher-order reasoning and critical-thinking skills to
understand and create sophisticated arguments supported
by quantitative data.



Critical Thinking: Students will comprehensively explore
issues, ideas, artifacts, and events; apply empirically based
research and information literacy to decision making; and
analyze alternative outcomes against relevant criteria and
standards before accepting or formulating opinions or
conclusions.

1.
Information Literacy: Students will assess the value and
ethical implications of various sources of information;
evaluate different research methodologies and processes;
understand research as an iterative inquiry; and be able to
extract meaningful knowledge from information.

1.
Oral Communication: Students will be able to speak
effectively for informational, persuasive, and expressive
purposes.
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Written Communication: Through iterative experiences
across the curriculum, students will learn to engage various
genres, styles, and methodologies to develop and
Communicate ideas in writing.

Personal/Social Responsibility

(addressing Civic Engagement & Entrepreneurship)

L.
Students will develop an understanding of the importance
of responsible citizenship, and acquire the ability to
analyze conditions and create opportunities to explore
solutions to real-world challenges.

Applied Learning

(addressing Transdisciplinarity & Design Thinking)
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1.
Students will be able to investigate relationships among
multiple disciplines, then synthesize knowledge and skills
from those investigations in order to create innovative
solutions.

GENERAL EDUCATION REQUIREMENTS

Woodbury University General Education requirements
total 49 semester units of credit and comprise three broad
categories:

1.
Core Competency courses (19 units) ensure that students
acquire the foundational skills necessary to build advanced
bodies of knowledge in their chosen disciplines and pursue
progressively challenging academic endeavors.

1.
Breadth courses (21 units) provide students with
opportunities to add meaning to their chosen courses of
study by infusing their knowledge with diverse liberal arts
disciplines, adding student- driven purpose to their
curricular requirements.

Institutional Learning Outcome courses (9 units) provide
instruction that makes the Woodbury University curricular
programs unique to our community of learners.

Core Competencies

Students must take the following courses to achieve
foundational knowledge:

1.
Written Communication WRIT 113 and WRIT 313 6
units

1.

Oral Communication MDST 120 3 units

1.
Informational literacy LSCI 105, LSCI 106, or LSCI 205
1 unit



Critical thinking INDS 1 3 unit

1.
Quantitative literacy MATH 200, 220, 226, 249, 251, 270,
or Psyc 221 3 unit

1.
Scientific investigation ENVT 220 3 units

TOTAL CORE COMPETENCY UNIT REQUIREMENT
19 units

NOTE: Students without college-level or AP math credits
will be placed into MATH 100, Pre-Statistics. Students
majoring in Computer Science Data Analytics, Design
Computation, Architecture, or Applied Computer Science—
Media Arts without college-level or AP math credits must
take a math placement test upon admission. Students may
test into MATH 100, Pre-Statistics or MATH 149,
Intermediate Algebra. Students must demonstrate
foundational competency in mathematics through MATH
149 or MATH 100 before enrolling in their major’s 200-
level (Core Competency— see below) math course.

MATH 100 Pre-Statistics

MATH 149 Intermediate Algebra
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Breadth

Students must take the following courses:

Natural Science with a lab (see partial list on page 15): 3
units

Social Science (see partial list on page 15) 3 units

Humanities (see partial list on page 15) 3 units

Lower-division General Education (Some majors specify
this course requirement) 3 units

Upper-division General Education (300 level) (Some
majors specify this course requirement) 3 units

Upper-division General Education Principle (300 level)
3 units

Unrestricted General Education (Some majors specify this
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course requirement) 3 units

TOTAL BREADTH COURSE UNIT REQUIREMENT
21 units

Institutional Learning Outcome Courses

Students must take the following courses:

Civic Engagement PHIL 210 or Departmental Ethics
units

Entrepreneurship Major requirement 0 units

Design Thinking ARTH 204, 205, or ARTH Topics or

Departmental Design History (see list on page 16) 3
units

3

Transdisciplinarity INDS 3 or TransdisciplinarySeminar
3 units

TOTAL INSTITUTIONAL LEARNINGCOURSE UNIT
REQUIREMENT 9 units

Below is a partial list of the Woodbury University courses
that fulfill liberal arts and sciences categories comprising
the General Education Breadth coursework of Art History,
Humanities, Social Sciences, Natural Sciences, and
Mathematics. A faculty advisor or department chair can
determine when a course from this list is required, what
curricular requirement it would fulfill, and when it should
be taken.

Art History

(Animation, Architecture, Art History, Media Studies,
Fashion Design, Filmmaking, Game Art & Design,
Graphic Design, Interior Design)

AVFX 240 History of Animation 1
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FILM 102 Film History 2

AVFX 241 History of Animation 2

GAME 224 History of Games: 20th Century

AVFX 245 Iconic Films: Essentials for Animators

GDES 260 History of Graphic Design

ARTH 204 History of Modern Art

IDES 164 Interior Design History I

ARTH 205 History of Contemporary Art

IDES 265 Interior Design History 11

ARTH 211 History of Latin American Art

MDST 222 Film Studies

Natural Sciences

FDES 260 History of Fashion 1

(Biology, Physics)

FDES 261 History of Fashion 2

BIOL 230 Biology (laboratory course)

FILM 101 Film History 1

BIOL 231 Human Biology (laboratory course)
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BIOL 232 Botany (laboratory course)

PHYS 243 Physics for Architects (laboratory course)
Social and Behavioral Sciences

(History, Interdisciplinary Studies, Sociology, Psychology,
Media Studies, Political Science)

SOCI 210 Introduction to Sociology
ECON 200 Elementary Economics
ECON 203 Macroeconomics

Humanities ECON 204 Microeconomics

(Media Studies, Foreign Language, History, INDS 101 Journeys
Intgrd1s01p11p§1ry Studies, Literature, Philosophy, Political INDS 102 Natures
Science, Writing)

MDST 100 Introduction of Media Studies INDS 103 Conflicts

MDST 115 Media Audiences and Methods INDS 104 Knowledges

MDST 215 Media History POHI 101 The State, the Economy, and the City

MDST 237 Media and Identity POHI 102 Wars, Gods, and Revolutions

INDS 101 Journeys PSYC 200 Introduction to Psychology

INDS 102 Natures PSYC 210 Developmental Psychology

INDS 103 Conflicts PSYC 270 Topics in Psychology

INDS 104 Knowledges URBS 100 Introduction to Urban Studies

NOTE: Politics and History courses are categorized as

LITR 206 The Short Story either Humanities or Social and Behavioral Sciences,

LITR 270 Topics in Literature depending upon course content. Categories of specific
courses should be verified by academic advisors or the
PHIL 201 Introduction to Philosophy Registrar’s Office.

PHIL 210 Ethical Systems

PHIL 270 Topics in Philosophy

POHI 101 The State, the Economy, and the City
POHI 102 Wars, Gods, and Revolutions

WRIT 212 Rhetoric and Design



Lower-Division General Education Requirements

Lower-division courses provide an opportunity for students
to investigate areas of interest to them from the above-
mentioned Breadth courses. These allow students to study
subject content outside their chosen discipline that they
feel informs that discipline with knowledge tailored to
each student’s interests. Students can choose one course
within the Art History, Natural Sciences, Humanities, or
Social and Behavioral Sciences selections partially listed
above.

Upper-Division General Education Requirements

Upper-division courses develop the goals of an integrative
learning curriculum at a higher level of complexity.
Students are required to complete three advanced courses:
1. a deep study of a specific general education discipline;
2. a study based on one of the University’s four principles;
and 3. a study that is either transdisciplinary or
interdisciplinary in nature. The first two fulfill Breadth
requirements. The one that is either trans- or
interdisciplinary in nature fulfills a requirement for
Institutional Learning Outcomes.

These courses are usually based on active-learning
practices and a combination of short lectures to clarify
information, plus seminar discussions for deeper critical
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analysis. They often include group projects, oral
presentations, and written assignments (essay exams, book
reviews, research papers, etc.). A minimum of three
separate measures of student performance is required, but
at this level, at least two of these must be written
assignments involving critical thinking, and at least one
opportunity to revise a written assignment must be
provided.

On page 16 is a comprehensive list of courses meeting the
first requirement for deep study of a general education
discipline. For the second requirement— deeper study
based on one of the University’s four principles—please
refer to your particular major program worksheet or
consult your faculty advisor as these courses are often
offered by that program. The third requirement—a seminar
that is trans- or interdisciplinary in nature—is designated
each semester from courses offered by the Liberal Arts and
Sciences from the above listing and new topics courses. In
general, the School of Media : Culture : Design
administers the programs in Media Studies, Filmmaking,
and Sociology; the Liberal Arts and Sciences administers
all others.

ACADEMIC PROFICIENCIES AND PLACEMENT

Students are required to demonstrate or undertake
coursework to achieve the following proficiencies:
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Writing Proficiency and Placement

Beginning with the incoming class of fall 2020, Woodbury
University will no longer require the Writing Placement
Exam. Degree completion* will require passing or
transferring credit for the following Writing courses:

1.
WRIT 113, First-Year Academic Writing

1.
Students who have successfully passed a first- year
composition course with a grade of “C” or better should
submit their transcripts to the Registrar’s Office for formal
evaluation.

1.
Students who have successfully passed either the AP
Language and Composition or the AP Literature exam with
a 3 or better should submit their AP scores to the
Registrar’s Office.

1.
WRIT 313, Advanced Academic Writing

Students who have successfully passed a college-level,
upper-division academic writing course with a grade of
“C” or better should submit their transcripts to the
Registrar’s Office for formal evaluation.

* Additional WRIT courses are required for students in the
Professional Writing program.

Mathematics Proficiency and Placement

The level and knowledge of math needed for students to
successfully progress through and complete their degrees
helps determine if they need to take the placement exam.
The chart below identifies whether a student needs to take
the placement exam. All students must successfully
complete one or more college-level mathematics classes,
but these requirements vary by major. For incoming
students, placement in the appropriate math course is
determined first by major, then either by approved transfer
credit or by taking the Math Placement Exam. The table
below outlines requirements for taking the Math Placement
Exam.



*It is highly recommended that students planning to test
out of MATH 100, Pre-Statistics, by taking the Math
Placement Exam do so before completing online
orientation (before beginning classes). However, students
may take the Math Placement Exam after completing their
first semester if they have not taken a math course by then.
Students who take a math course in their first semester are
no longer eligible to take the Math Placement Exam.

MATH PLACEMENT EXAM POLICY

Students must submit their commitment deposit before
taking the Math Placement Exam.

Students must complete the Math Placement Exam prior to
New Student Orientation.
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Students opting to take the Math Placement Exam in an
attempt to test out of MATH 100, Pre-Statistics should do
so before going through New Student Orientation (before
beginning classes). However, students may take the Math
Placement Exam after completing their first semester if
they have not taken a math course yet. Students who take a
math course in their first semester are no longer eligible to
take the Math Placement Exam. Students who have started
their second semester are no longer eligible to take the
Math Placement Exam.

The Math Placement Exam is a timed, computerized test.

Students may not retake the Math Placement Exam.

Math Placement Exam scores may be used for up to two
academic years, after which point, the student would need
to retake the exam.

COMPUTER LITERACY

Students must demonstrate basic mastery of widely used
practical computer applications that are appropriate to their
disciplines. Each major program creates both the
curriculum and the assessment to assure student
proficiency. Details are available in this guide under each
major.
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INFORMATION LITERACY

Students must demonstrate a foundational level of
information literacy by the end of their first year of
enrollment. The information literacy requirement may be
fulfilled in one of three ways:

By completing LSCI 105, Information Theory and Practice
with a grade of “C” or better;

By completing LSCI 106, Information Sources in
Architecture and Interior Design with a grade of “C” or
better;

By completing LSCI 205, Information in the Disciplines
with a grade of “C” or better;

By earning a grade of “C” or better in an equivalent course
at another institution.

Further details about information literacy can be found in
this guide under the Liberal Arts and Sciences.

PERSONAL AND PROFESSIONAL DEVELOPMENT

Freshmen or transfer students entering into their first year
of university studies will take one of two courses that
introduce students to the University, their courses of study,
co-curricular opportunities, and the Strategic Principles
that make the Woodbury University experience unique.
These courses also provide students with the tools
necessary to document and reflect upon their journey.

PASS 100 First-Year Seminar

PASS 200 Transfer Seminar

Woodbury Integrated Student Experience [WISE]

WISE is made up of four components that provide
opportunities for students to engage in high- impact
educational practices inside and outside the classroom, and
earn up to two $1,000 tuition scholarships. These
experiential learning opportunities allow students to gain
meaningful knowledge and experience while helping with
tuition costs. The four components are:



1.
Study Away

1.
Work Experience or Internship

1.
Civic Engagement

1.
Leadership

Different components have different requirements for
approved recognition as experiences included in/applicable
to the WISE tuition reimbursement program.

STUDY AWAY

Study-away experiences provide students with
opportunities to learn in places of environmental, cultural,
and social conditions different than their own, helping
them gain a better understanding of themselves and their
culture, and become more open and inclusive global
citizens.
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WISE Eligibility Requirements

Participation in a study-away experience through
registration in a course with a study-away component at
least two weeks long

Successful fulfillment of required learning outcomes

Required documentation in ePortfolio

Receive mentoring from a faculty or staff member

WORK EXPERIENCE OR INTERNSHIP

Work experience and internships provide students with
opportunities to work in their fields of study under the
supervision of experienced professionals before
graduating. The purpose is to provide conditions favorable
to the application of theoretical ideas of the discipline to
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professional situations in order to increase students’
marketability and inform their continuing academic
studies.

WISE Eligibility Requirements

Registration in a required internship course or fulfillment

of department work experience requirements

Successful fulfillment of required learning outcomes

Required documentation in ePortfolio

Receive mentoring from a faculty or staff member

CIVIC ENGAGEMENT

Civic engagement experiences provide students with
opportunities to collaboratively apply specified
disciplinary knowledge to problem-based projects.

Thus, knowledge and skills are acquired via participation
in activities of personal or public concern that are life-
enriching for individuals as well as socially beneficial to
the community. Pursuit of this knowledge and/or these
skills can benefit specific communities, helping to fulfill
their needs.

WISE Eligibility Requirements

L.
Registration in a CE-designated course or participation in a
co-curricular civic engagement experience

1.
Successful fulfillment of required learning outcomes

1.
Required documentation in ePortfolio

1.
Receive mentoring from a faculty or staff member



LEADERSHIP

Leadership experiences provide opportunities for students
to learn how to organize and implement ideas among
diverse groups, direct conflict resolution, and build
interpersonal skills. They also require participation as part
of a team charged with accomplishing a common goal
through the modeling of inclusivity and a strong ethical
belief system.

WISE Eligibility Requirements

Serve in a co-curricular leadership opportunity

Successful fulfillment of required learning outcomes

Required documentation in ePortfolio

Receive mentoring from a faculty or Student Affairs staff
member
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Minimum eligibility for participating in the WISE tuition
reimbursement program:

Incoming Freshmen:

Be an undergraduate student who is enrolled full- time;

Complete a minimum of 30 units total by the end of the
semester before enrolling or participating in WISE;

Maintain a minimum cumulative collegiate GPA of 2.75;

Have at least one more semester after participating in a
WISE-approved curricular or co-curricular activity before
graduating.

Incoming Transfer and International Students:

Be an undergraduate student who is enrolled full- time;
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Complete a minimum of 15 units earned at Woodbury
University and 30 units total by the end of the semester
before enrolling or participating in WISE;

Maintain a minimum cumulative collegiate GPA of 2.75;

Have at least one more semester after participating in a
WISE-approved curricular or co-curricular activity before
graduating.
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Admissions
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Elizabeth de la Cruz, Director of Admissions

UNDERGRADUATE ADMISSION POLICY

Woodbury University welcomes and encourages
candidates for admission who are focused on studying in
an environment emphasizing professional careers. The
admissions committee carefully considers each applicant
as a unique individual with special talents, strengths, and
areas of challenge. Primary emphasis is placed on the
applicant’s prior academic record. Writing samples,
evidence of artistic and creative talents, standardized test
scores, recommendations, a record of extracurricular
activities, work experience, and personal interviews may
also be considered in admission decisions.

Upon enrollment, Woodbury requires each student to have
graduated from a regionally accredited secondary school.
In the case of states that do not require regional
accreditation for public schools, state authorization is
sufficient. High school equivalency certificates or GEDs
may be considered on individual bases. When reviewing
high school transcripts for admissions purposes, total GPA
(weighted, grades 9—12) is considered.

Applications for admission are reviewed on a rolling basis.
Applicants with or without prior college experience may
apply online for admission to fall or spring semesters by
visiting woodbury.edu. After the priority application
deadline, enrollment terms are not guaranteed.

HOMESCHOOL APPLICANTS

Graduation from an accredited secondary school or an
approved equivalent is required to enroll in any
undergraduate program. For students attending
homeschool programs that do not result in a state or
regionally-recognized or equivalent high school diploma,
equivalence may be established by completing the General
Education Development (GED) examination or a
comparable regional test such as the California High
School Proficiency Examination (CHSPE) or HiSET.
Students who are not able to take the GED, CHSPE, or
HiSET may submit SAT or ACT scores. Students who
have attended another high school or college, in addition to
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being homeschooled, must submit official transcripts from
these schools. Homeschool students may send official
interim homeschool transcripts during the admissions
process but must arrange for final transcripts to be sent
upon graduation.

ADMISSION OF PERMANENT RESIDENTS

The admission policies and requirements for persons who
are permanent residents of the United States are the same
as those for U.S. citizens.

ADMISSION OF NON-MATRICULATED
STUDENTS

Students who wish to enroll in a course or courses without
seeking a Woodbury University degree are considered non-
matriculated applicants. A non-matriculated applicant is
required to show proof that pre-requisite coursework and
other academic requirements have been fulfilled.

ADMISSION TO BBA-MBA 3+1 PROGRAM

Woodbury’s 3+1 program combines both a BBA in
Management and an Master’s in Business Administration,
enabling students to earn both their undergraduate degree
and an MBA in just four years. (Or less for transfer
students.) A minimum 3.0 GPA is required to be admitted
into this intensive program.

Academic Fresh Start Policy
What is Academic Fresh Start?

Your old grades don't have to count against you. If you
apply for admission to Woodbury University as an
undergraduate, you may be able to begin a new course of
study with a clear academic record.

If you have credits for college courses taken 10 or more
years prior to the planned enrollment date, those credits
and grades can be waived under the "Academic Fresh
Start" policy if you invoke it at the time of application.
Note that we will still require the transcript to complete
your file.

Please remember, this is an all-or-nothing option. You
cannot pick and choose which courses to ignore and which
courses to count. If you choose the "Academic Fresh Start"
option, you will not receive any credit for any courses you
took over 10 years ago. This means that courses taken
previously:

+ Cannot be used to fulfill new pre-requisite
requirements

+ Cannot be counted toward your new degree

+ Will not be counted in any future GPA calculations or
merit scholarship consideration

How does this affect your financial aid?

Academic Fresh Start clears only your academic record,
not the number of semesters you have been in higher
education. The maximum number of semesters for
receiving federal Pell Grants is 12, which must include all
of the time you have spent taking dual credit courses and
community college courses, including those from over 10
years ago.

GRADUATE ADMISSION POLICY

Our graduate programs are designed for scholars looking
for advancement in their professional careers and growth
within their disciplines. Applicants seeking admission into
a graduate program are expected to have completed a
bachelor’s degree from a regionally accredited institution
prior to matriculating.

DEFERMENT OF APPLICATION

Students may defer their applications for admission for up
to one year from the original term for which they applied.
Students must submit requests for deferment in writing,
along with notification requesting admission for the new
semester in which the student is interested and the reason
for the deferment. During the deferment period, the Office
of Admissions will retain all documents and fees submitted
to date. If the applicant has not enrolled at Woodbury
University within one year after submitting an original
application, then all documentation and fees for that
applicant will become invalid. The applicant will be
required to submit new documentation and fees in order to
be considered for future terms.



If admission requirements change during a deferral period,
deferred applications will be re-evaluated for admission.

If additional coursework is completed during deferment
period, the file will be reviewed for any changes in GPA or
transfer credit. If GPA changes, file will be re-evaluated
for scholarship awarding.

READMISSION AFTER ABSENCE FROM THE
UNIVERSITY

Students who are absent from degree studies remain in
active status for three semesters (excluding summer
sessions). If not enrolled by the fourth semester of absence,
students must reapply for admission to the University to re-
establish degree status. Official transcripts of all college or
university work must be submitted for evaluation upon
reapplying. Applicants who have not earned an Associate’s
degree or higher will be required to submit an official high
school transcript with proof of graduation. Transcripts will
be assessed based on catalog pre-requisites and degree
requirements in effect at the time of readmission and
matriculation.

Readmission After Five Years

Admitted students who were enrolled, but have been
continuously absent for more than five years, must
complete a readmission application. In addition, applicants
must submit official transcripts from all colleges and/or
universities attended.

Readmission After Formal Withdrawal

Admitted students who were enrolled, but have formally
withdrawn from the University, must complete a
readmission application (regardless of the length of their
absence). Upon submission, a University representative
will contact re-applying students with further details on
needed documentation.

* International applicants may need to submit further
documentation for I-20 processing.
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Freshman Application Requirements
UNDERGRADUATE ADMISSIONS POLICY
REQUIREMENTS FOR FRESHMAN ADMISSION

Students who are currently attending high school or who
have never attended a college or university are considered
freshman applicants. Before enrollment, candidates must
submit all required final official documents.

UNDERGRADUATE APPLICATION DEADLINES

Spring semester November 1, 2025 (Freshman
and Transfer Regular Decision)

Fall semester November 1, 2025 (Freshman

Early Action)
December 1, 2025 (Freshman
Early Action II)
(Transfer
Early Action)

January 15, 2026 (Freshman
Regular Decision)

March 1,2026  (Transfer
Regular Decision)

FRESHMAN APPLICATION REQUIREMENTS

Common Application or Woodbury University’s Online
Application

Freshman GPA Requirement

A weighted cumulative GPA of at least a 2.5 is required.
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Official High School Transcripts

Official high school transcripts that include 11th grade
records are required for all applicants who have not yet
graduated at their time of application. Upon acceptance,
and prior to matriculating, a final official transcript
verifying graduation must be submitted.

Electronic Submission of Transcripts

Upload unofficial transcripts to the

Woodbury Online Application

or email CASOperations@redlands.edu.Submit official
transcripts via Parchment, Naviance, SCOIR, or the
National Student Clearinghouse.

Common Application: Official high school transcripts can
be submitted through the Common Application process.

Submission of Transcripts by Mail

Official transcripts submitted by mail must include original
signature(s) of school official(s) and be sealed in an
unopened envelope. Mail transcripts to:

University of Redlands

Office of Undergraduate Admissions
PO Box 3080

1200 E Colton Ave.

Redlands, CA 92373

Credit by Examination Scores

If scores do not meet the minimum requirements for credit,
a screen capture or copy of the score will suffice to
complete the file.

SAT or ACT Test Scores

Woodbury University is test optional in terms of SAT or
ACT scores. Freshman applicants are not required to
submit SAT or ACT scores, but may submit them in order
to help strengthen their application.

Woodbury University Codes:
SAT I: 4955

ACT: 0481

SAT I or ACT scores must be sent officially from the
testing centers.

Academic Recommendation
Recommendations are optional.

+ If applying using the Common Application,
submitted academic letters of recommendation are
considered sufficient.

» Academic letters of recommendation can be uploaded
to Woodbury University’s Online Application

Personal Essay

Personal essays are optional; prompts can be found within
the Common Application or the Woodbury University
Online Application.

Portfolio

All incoming freshmen are asked to submit a portfolio and
written statement if applying for any of the following
programs: Animation + VFX, Experience Design, Fashion
Design and Game Art & Design. Students who are
applying to Animation + VFX are required to submit
additional portfolio work.

CREDIT BY EXAMINATION

Woodbury offers credit via examinations administered and
sponsored by these recognized agencies within American
higher education:

* Advanced Placement Examinations by the College
Board (see subsequent section)

+ International Baccalaureate Higher Level
Examinations (scores of 5 or higher; see subsequent
section)

* Courses evaluated and listed by the American
Council on Education

+ Excelsior College Exams or Regents College Exams
(formerly called ACT-PEP); credit is awarded based



on the recommendations of the American Council on
Education

* College Level Examination Program (CLEP); 40th
percentile for general area examinations is required,
excluding the English Composition examination; “C”
level or better is required on the subject area
examinations.

* D.AN.T.E.S;; “C” level or better is required on the
subject examinations.

Scores must be sent directly by the agency to Woodbury
University in order to be evaluated for credit.

ADVANCED PLACEMENT EXAMINATIONS

If a student took AP exams, their scores are required.

Woodbury University accepts scores of 3, 4, and 5 on
Advanced Placement (AP) examinations administered by
the College Board and awards credit applicable to major,
general education, and/or elective requirements within
undergraduate degree programs. Credit is applied as
follows:

AP Examination Applicable to
Units

Art History

Two Art History courses

6

Art, Studio: Drawing

Two unrestricted electives

6

Art, Studio: General

Two unrestricted electives
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6

Biology

Two Natural Science courses

6

Chemistry

Two Natural Science courses

6

Chinese, Language & Culture

Two lower division general education electives
6

Computer Science, A

Credit varies by major

3

Computer Science, AB

Credit varies by major

6

English, Language & Composition
WRIT 113, First-Year Academic Writing
3

English, Literature & Composition
WRIT 113, First-Year Academic Writing
3

Environmental Science

ENVT 220, Environmental Studies

3

French, Language

Two lower division general education electives
6

German, Language

Two lower division general education electives



34| Woodbury University Catalog

6

Government & Politics, U.S.

One Social Science course

3

Government & Politics, Comparative
One Social Science course

3

History, U.S.
Two Social Science courses

6

History, European
Two Social Science courses

6

Human Geography

One Social Science course

3

Italian, Language & Culture

Two lower division general education electives

6

Japanese, Language & Culture

Two lower division general education electives

6

Latin, Virgil

One Humanities course

Macroeconomics
ECON 203, Macroeconomics

3

Mathematics, Calculus AB
Two Mathematics courses

6

Mathematics, Calculus BC
Two Mathematics courses

6

Microeconomics

ECON 204, Microeconomics

3

Music Theory

One lower division general education elective

3

Physics B

PHYS 243, Physics for Architects

3

Physics C, Mechanics
One Natural Science course

3
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Physics C, Electricity & Magnetism One Natural Science course with lab

One lower division general education elective 3

3 IB Business Management (formerly Business and
Management)

MGMT 100: Fundamentals of Business Enterprise
Psychology

3
PSYC 200, Introduction to Psychology

; IB Chemistry

One Natural Science course with lab

3
Spanish, Language

IB Classical Greek
Two lower division general education electives

One Humanities course
6

3

IB Computer Science
Spanish, Literature

o Credit varies by major
Two Humanities courses

3
6
IB Economics
) ECON 203: Macroeconomics
Statistics

3
MATH 226, Business Statistics

IB English A: Language and Literature

3
WRIT 113: First-Year Academic Writing
3
IB Film
One Art History course
International Baccalaureate Higher Level
Examinations 3
Woodbury University accepts scores of 5 or higher on IB Geography
International Baccalaureate (IB) examinations. Credit is
applied as follows: One Social Science course
3
EXAMINATION IB Global Politics
WOODBURY COURSE EQUIVALENTS One Social Science course
CREDITS 3

IB Biology IB History (any region)
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One Humanities course
3

IB Language A: Language and Literature (any language,
except English) HL

One Humanities course

3

IB Language A: Literature (any language) HL
One Humanities course

3

IB Language B (any language) HL
One Humanities course

3

IB Latin

One Humanities course

3

IB Mathematics

MATH 249, College Algebra and
MATH 251, Trigonometry

3

1B Mathematics, Further

One Mathematics course

3

IB Music

One Art History course

3

IB Philosophy

PHIL 201: Introduction to Philosophy
3

IB Physics

PHYS 243: Physics for Architects

3

IB Psychology

PSYC 200: Introduction to Psychology
3

IB Social and Cultural Anthropology
ANTH 220: Cultural Anthropology

3

IB Theatre Arts

One Art History course

3

Transfer Application Requirements
REQUIREMENTS FOR TRANSFER ADMISSION

Students who are currently attending or who have
previously attended a college or university are considered
transfer applicants. A minimum of 24 semester units or 40
transferable quarter units are required to be considered a
transfer student. Transferable units are college-level work
that could transfer into a student’s program. These courses
are identifiable as those courses that meet our transfer
requirements (college-level, and with a “C” or better).

. Military courses: these are usually transferable and
may be degree-applicable

. Credits from non-accredited institutions: These
could be transferable and could be degree-applicable

. Foreign language Institute credits (military): These
could be transferable and could be degree-applicable

. JST transcripts: These could be transferable and
could be degree-applicable (these are likely the same as
Military Courses)

Note: remedial courses are neither transferable nor degree-
applicable.



Before enrollment, candidates must submit all required
final documents. Applicants are expected to be in good
academic standing at all previous institutions attended.
Students must submit official transcripts from all colleges
previously attended.

TRANSFER APPLICATION REQUIREMENTS

Woodbury University’s Online Application

Transfer GPA Requirement

A weighted cumulative GPA of at least 2.5 is required.

Official Transcripts

» eoOfficial high school transcripts are required for all
transfer students who have not completed an
Associate’s degree.

» eOfficial transcripts are required from all
colleges/universities attended by transfer students.

» Upon acceptance, and prior to matriculating, final
official transcript(s) must be submitted.

Electronic Submission of Transcripts
Upload unofficial transcripts to the
Woodbury Online Application

or email CASOperations@redlands.edu.

Submit official transcripts via Parchment, Naviance,
SCOIR, or the National Student Clearinghouse.

Submission of Transcripts by Mail

Official transcripts submitted via mail must include
original signature(s) of school official(s) and be sealed in
an unopened envelope. Mail transcripts to:

University of Redlands

Office of Graduate Admissions
PO Box 3080

1200 E Colton Ave.

Redlands, CA 92373
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Credit by Examination Scores

If scores do not meet the minimum requirements for credit,
a screen capture or copy of the score will suffice to
complete the file.

Academic Recommendation
Recommendations are optional.

+ eAcademic letters of recommendation can be
uploaded to Woodbury University’s Online
Application

Personal Essay

Personal essays are optional; prompts can be found within
the Woodbury University Online Application.

PORTFOLIO REQUIREMENTS

SCHOOL OF ARCHITECTURE

Transfer students applying for Architecture or Interior
Design must submit portfolios. Advanced studio placement
is not guaranteed. Your portfolio should demonstrate the
level of placement you hope to achieve, including
renderings using drafting software with which you are
familiar.

SCHOOL OF MEDIA : CULTURE : DESIGN

All incoming transfers are asked to submit a portfolio and
written statement if applying for any of the following
programs: Animation + VFX, Fashion Design, Graphic
Design and Game Art & Design. Students who are
applying to Animation + VFX are required to submit
additional portfolio work.

TRANSFER CREDIT INFORMATION

Woodbury University awards transfer credit earned at
regionally accredited colleges and universities on a course-
by-course basis. Courses are considered for transfer when a
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grade of “C” (2.0) or higher has been earned. Transfer
credit is accepted only when the course is applicable
toward major, minor, general education, and/or elective
requirements for the Woodbury University degree. Credit
is not granted for coursework completed at an institution
that does not have regional accreditation or specialized
accreditation. An official notice of transfer credit will be
issued by the Registrar’s Office. The VA will be notified
of all transfer credit awarded to students receiving
veterans’ benefits.

TRANSFER CREDIT FOR VOCATIONAL
COURSES AND FROM INSTITUTIONS WITH
SPECIALIZED ACCREDITATION

A maximum of 13 semester units of vocational courses
from a regionally accredited institution(s) may be accepted
for transfer and applied toward a Woodbury degree.
General education requirements cannot be satisfied by the
completion of vocational courses.

Woodbury will consider selected courses for transfer credit
from institutions that hold specialized accreditation.
Transfer credit will also be considered from institutions or
organizations that have received recommendations from
the American Council on Education (ACE), the
Commission on Recognition of Post-Secondary
Accreditation (CORPA), the National Credit
Recommendation Service (NCCRS), or any combination
of these organizations. To be considered for transfer credit,
a minimum grade of “C” (2.0) or the equivalent must be
earned. All transfer credit is subject to review and the
discretion of Woodbury University.

Final decisions on the awarding of transfer credit are made
by the Registrar’s Office.

GENERAL EDUCATION TRANSFER POLICY FOR
STUDENTS WITH ASSOCIATE OF ARTS,
ASSOCIATE OF SCIENCE, OR BACHELOR’S
DEGREE

Transfer students with an earned Associate of Arts or
Associate of Science degree in an academic major from a
regionally accredited college in the United States or a

degree from an international academic institution with
English as the language of instruction that is equivalent to
a U.S. degree may be considered to meet most of
Woodbury University’s lower-division general education
requirements.

Students with bachelor’s degrees from regionally
accredited colleges or universities in the United States or
from international academic institutions with English as
the language of instruction equivalent to U.S. bachelor’s
degrees may be considered to have fulfilled general
education core requirements except academic writing.
Specific requirements for general education support
courses, major courses, and elective courses are only
fulfilled by transfer equivalent courses when a grade of
“C” (2.0) or better is earned.

Degrees/credits earned more than eight years before
admission or readmission will be accepted to meet general
education and University graduation requirements, as well
as major requirements, at the discretion of the University.

TRANSFER EVALUATION SYSTEM

The Transfer Evaluation System (TES) is a tool applicants
can use to see how coursework from other colleges and
universities typically transfers to Woodbury University.
The list of courses in TES is not comprehensive; TES

is continually updated with more courses and institutions.
The information in TES is provided only as a guide.

An official course-by-course evaluation of each student’s
transfer credit will be completed after admission to
Woodbury.

To access TES and transfer guides:
1. Visit https://woodbury.edu/transfer

2. Scroll down to the TES link or articulation by major
section

CREDIT BY EXAMINATION

Woodbury offers credit via examinations administered and
sponsored by these recognized agencies within American
higher education:



* Advanced Placement Examinations by the College
Board (see subsequent section)

* International Baccalaureate Higher Level
Examinations (scores of 5 or higher; see subsequent
section)

* Courses evaluated and listed by the American
Council on Education

» Excelsior College Exams or Regents College Exams
(formerly called ACT-PEP); credit is awarded based
on the recommendations of the American Council on
Education

* College Level Examination Program (CLEP); 40th
percentile for general area examinations is required,
excluding the English Composition examination; “C”
level or better is required on the subject area
examinations.

* D.AN.T.E.S,; “C” level or better is required on the
subject examinations.

Scores must be sent directly by the agency to Woodbury
University in order to be evaluated for credit.

TRANSFER CREDIT FROM FOREIGN COLLEGES
AND UNIVERSITIES

In order to determine transfer credit from foreign colleges
and universities, official transcripts and an English
translation, if needed, must be submitted to the Office of
Admissions. Recommendations by credentials evaluation
services will be regarded as advisory only. Official
evaluations are accepted from NACES-approved
organizations. The Registrar’s Office of Woodbury
University will make all final decisions on the awarding of
credit.

International Application
Requirements

UNDERGRADUATE INTERNATIONAL
APPLICATION REQUIREMENTS

(In addition to above-mentioned freshman and transfer
requirements)

Operation Manual| 39

Evaluation of Transcripts

Submit certified English translations of all non-English-
language documents along with official

transcripts. Official course-by-course transcript evaluations
must be received directly from a NACES-approved
organizations.

Proof of English Proficiency

Provide proof of English-language proficiency by
submitting one of the following test scores received within
two years of the date of application:

* Minimum TOEFL MyBest score of 61
* Minimum IELTS of 6
¢ Minimum Duolingo score of 90
* Minimum iTEP score of 3.7
¢ Minimum PTE Academic score of 50
* Minimum TOEFL Essentials 7.0

OR

* Completion of a transferable English composition
course (non-ESL) with a grade of “C” or better from
a regionally accredited U.S. college or university

* Graduation from a regionally accredited U.S. high
school

* Completion of an accredited English-language
program with the highest proficiency level from the
Commission on English Language Program
Accreditation (CEA), or the American Council for
Continuing Education and Training (ACCET)

+ Students graduating from secondary or post-
secondary schools where English is the language of
instruction will automatically be reviewed for a
waiver of this requirement.

+ Transfer students who have completed college
coursework in the U.S must have completed a
transferable English course or have 24 credit hours of
credit-bearing academic study at an accredited
university to be eligible for an English proficiency
waiver.
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Proof of Financial Support Requirement (Effective Fall
2026 Applicants)

Woodbury University is a need-aware institution. To
streamline application review and ensure that admitted
international students can meet U.S. visa requirements, all
international applicants must submit proof of sufficient
financial resources with their application. A complete
application includes recent financial documents (issued
within one year of the intended term of enrollment)
showing liquid funds adequate to cover at least one
academic year of tuition, fees, and living expenses.
Documents must include original, on institutional
letterhead, English translation (if originals are in a
language different than English), and in U.S. dollars (or
clearly converted equivalents). Affidavits of support are
required when the account holder is not the

applicant. Brokerage (stock funds), real estate, or any other
non-liquid assets are not acceptable. Applications missing
this documentation will be considered incomplete and will
not be evaluated for admission.

I-20 Checklist

A Form I-20 is generated after an applicant has accepted an
offer of admission by submitting a non-refundable
commitment deposit along with the following
documentation:

» ePassport: Submit a copy of applicant’s passport,
along with that of any dependent(s) who will apply
for (an) F-2 visa(s).

* eoTransfer I-20 Form:The Transfer [-20 Form is
required only for applicants who currently are in the
United States on F-1 visas granted by other
institutions.

Submission of falsified documentation will result in denial
of admission or termination of enrollment.

GRADUATE INTERNATIONAL STUDENT
REQUIREMENTS

(In addition to the above-mentioned program
requirements)

Transcript Evaluation

Submit certified English translations of all non-English-
language documents along with official transcripts.
Official course-by-course transcript evaluations must be
received directly from a NACES-approved organizations.

English Proficiency

Provide proof of English-language proficiency by
submitting one of the following test scores received within
two years of the date of application:

+ eMinimum TOEFL MyBest of 80

* eMinimum IELTS of 6.5

* eMinimum Duolingo score of 105

* eMinimum iTEP score of 3.9

+ eMinimum PTE Academic score of 58

+ eMinimum TOEFL Essentials score of 8.5
OR

+ eCompletion of a transferable English composition
course (non-ESL) with a grade of “C” or better from
an accredited U.S. college or university

« eCompletion of a bachelor’s degree from a regionally
accredited U.S. college or university

+ eCompletion of an accredited English-language
program with the highest proficiency level from the
Commission on English Language Program
Accreditation (CEA) or the American Council for
Continuing Education and Training (ACCET)

+ eStudents graduating from secondary or post-
secondary schools where English is the language of
instruction will automatically be reviewed for a
waiver of this requirement.

+ eTransfer students who have completed college
coursework in the U.S must have completed a
transferable English course or have 24 credit hours of
credit-bearing academic study at an accredited
university to be eligible for an English proficiency
waiver.

Proof of Financial Support Requirement (Effective Fall
2026 Applicants)



Woodbury University is a need-aware institution. To
streamline application review and ensure that admitted
international students can meet U.S. visa requirements, all
international applicants must submit proof of sufficient
financial resources with their application. A complete
application includes recent financial documents (issued
within one year of the intended term of enrollment)
showing liquid funds adequate to cover at least one
academic year of tuition, fees, and living expenses.
Documents must include original, on institutional
letterhead, English translation (if originals are in a
language different than English), and in U.S. dollars (or
clearly converted equivalents). Affidavits of support are
required when the account holder is not the

applicant. Brokerage (stock funds), real estate, or any other
non-liquid assets are not acceptable. Applications missing
this documentation will be considered incomplete and will
not be evaluated for admission.

I-20 Checklist

A Form I-20 is generated after the applicant has accepted
an offer of admission by submitting a non-refundable
commitment deposit along with the following
documentation:

» ePassport: Submit a copy of the applicant’s
passport, along with that of any dependent(s) who
will apply for (an) F-2 visa(s)

* eoTransfer I-20 Form:The Transfer [-20 Form is
only required for applicants who are currently in the
United States on F-1 visas granted by other
institutions.*

Submission of falsified documentation will result in denial
of admission or termination of enrollment.

Graduate Admissions Requirements
GRADUATE ADMISSION POLICY

Our graduate programs are designed for scholars looking
for advancement in their professional careers and growth
within their disciplines. Applicants seeking admission into
a graduate program are expected to have completed a
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bachelor’s degree from a regionally accredited institution
prior to matriculating.

Prior Degree Requirements

MArch: An accredited pre-professional architecture
degree is required for admission to the two-year program.
Individuals holding pre-professional degrees in
architectural studies from NAAB-accredited 4+2 programs
are eligible to apply. Individuals holding other pre-
professional design degrees in architectural studies are
evaluated based upon careful review of transcripts and
portfolios for equivalency. Individuals holding bachelor
degrees in fields other than architecture are eligible to
apply for the three-year program.

MID: Individuals holding bachelor degrees in any
discipline can apply to the Master of Interior Design three-
year track, while individuals holding bachelor degrees in
Interior Architecture, Interior Design, Environmental Arts,
or Architecture are eligible to apply to the two-year track.

MSArch: Individuals holding accredited professional
architecture degrees (BArch, MArch, DArch, or
international equivalents) are eligible for the program.

MBA: Holders of Bachelor's degrees from regionally
accredited four-year institutions in any discipline are
eligible for the program.

M.Des: For details about applying to our M.Des and
MS.Des programs, please visit our website.

MS Interdisciplinary Design: For details about applying
to our M.Des and MS.Des programs, please visit our
website.

APPLICATION DEADLINES

Spring Semester December 1,
2025 (Graduate Regular Decision)

Fall Semester January 15,
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2026 (Graduate Early Action)

June 1,
2026 (Graduate Regular Decision)

GRADUATE ADMISSION REQUIREMENTS

Individual programs may have additional unique
requirements. Please see program sections for more
information.

Woodbury University’s Online Application

GPA Requirement

The GPA for admission purposes will be based on credits
completed in either a baccalaureate or post-baccalaureate
program, including credits earned toward a credential. All
credits earned will be included in the GPA calculation.

Official Academic Transcripts

Official transcript from the college/university where a
bachelor’s degree was completed or is to be completed.
This transcript must confirm that a bachelor’s degree has
been granted from a regionally accredited institution by the
time of matriculation.

Electronic Submission of Transcripts

Upload unofficial transcripts to the

Woodbury Online Application or submit official
transcripts via Parchment, Naviance, SCOIR, or the
National Student Clearinghouse.

Submission of Transcripts by Mail

Official transcripts submitted by mail must include original
signature(s) of school official(s) and be sealed in an
unopened envelope. Mail transcripts to:

University of Redlands

Office of Graduate Admissions
PO Box 3080

1200 E Colton Ave.

Redlands, CA 92373

Letters of Recommendation

Submit two professional and/or academic letters of
recommendation.

Electronic Submission of Recommendation Letters
Request letters of recommendation from your selected
references be uploaded directly through the
Woodbury Online Application.

Entrance Examinations

GMAT/GRE scores are not required for admission to
Woodbury University graduate programs.

Personal Statement
School of Business

Electronically submit a two-or-three-page essay via our
online application system describing your qualifications
for acceptance into the MBA program. Address your
leadership potential, motivational aptitude, and career
goals. Discuss how Woodbury’s MBA will assist you in
accomplishing your goals.

School of Architecture

Electronically submit a one-or-two-page essay via our
online application that describes your educational and/or
professional background, and your reason for pursuing a
graduate architectural education at Woodbury’s School of
Architecture.

Master of Science Architecture ONLY
Research Statement

Submit a one-or-two-page essay outlining your specific
area(s) of interest and identifying any faculty members you
feel could serve as an advisor for your work. We are only
able to accommodate students whose research interests
match that of a faculty member who is able to serve as an
advisor.

School of Media: Culture: Design

For details about applying to our M.Des and MS.Des



programs, please visit our website.

Professional Résumé

Applicants are required to submit a professional résumé or
curriculum vitae. This information should list your
academic research, professional experience, and/or
published work.

Portfolio
School of Architecture

All graduate design applicants are required to submit a
portfolio of creative work conveying the scope of their
design sensibilities when applying for the Master of
Architecture (MArch), Master of Interior Design (MID),
Master of Science in Architecture (MSArch)

School of Media: Culture: Design

All graduate applicants are encouraged to submit a
portfolio of creative work conveying the scope of their
design sensibilities when applying for the Master of
Design in Interdisciplinary Design (M.Des) or the Master
of Science in Interdisciplinary Design (M.S.) For details
about applying to our M.Des and MS.Des programs, please
visit our website.

GRADUATE TRANSFER CREDIT INFORMATION

All graduate programs can accept graduate level transfer
credit, with a maximum amount that equals 20% of the
program (rounded down).

Financial Information

In this section
* Financial Aid (p. 43)
» Grants and Employment (p. 44)

e Loans (p. 45)
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+ University-Sponsored Grants and Scholarships (p. 47)
Financial Aid

Financial Aid

OscarJones

Director of Financial Aid

Students beginning the process of selecting a college soon
find that the cost of an education is likely to be a major
concern. Woodbury University is committed to assisting
students with these costs through a

variety of financial aid programs. Many students need help
with the educational expenses incurred while attending
Woodbury. Scholarships are available that may be awarded
based on academic merit.

Financial aid includes grants, scholarships, loans, and part-
time employment. The University offers a combination of
these types of aid from various sources in an award
package. Financial aid is awarded on the basis of financial
need. Eligibility for financial aid is established through the
Free Application for Federal Student Aid (FAFSA).
Continued financial aid eligibility is based on financial
need and satisfactory academic progress.

Application for financial aid does not affect a student’s cha
nces for admission.

How To Apply For Financial Aid

Applying for need-based financial aid at Woodbury
University is an annual process. Every interested student
must submit the proper applications, forms, and financial
documents by the posted deadlines to receive full
consideration for federal, state, and institutional grant and
loan aid. Students who wish to be considered for assistance
from Woodbury University are required to complete a
Woodbury

University Financial Aid Information Request Form.

Incoming students who would like to be considered
for Woodbury University need-
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based institutional aid, federal and state grants, as well as |
ow-

interest federal loans must complete the FAFSA. New stu
dents must be accepted for admission to Woodbury before
any offer of financial assistance will be made.

Current students who are renewing their aid applications
or applying for the first time and are

interested in receiving Woodbury University need-

based institutional aid, federal and state grants, as

well as low-interest federal loans are also required to
complete the FAFSA. To complete a

FAFSA application, go to the FAFSA website at Studentai
d.gov.

Students receiving only merit scholarships are not
required to apply for financial aid each year. Assuming all
requirements for maintaining these scholarships are met,
they are automatically renewed by the Office of Financial
Aid. The terms of your merit scholarship are stated in your
letter of admission and scholarship notification.

To meet the Cal Grant program deadline, California
residents must submit their FAFSA on or before March 2.
The Cal Grant program also requires that students who
have not previously been recipients of a Cal Grant file a
GPA Verification Form with the California Student Aid
Commission no later than March 2. The GPA Verification
Form is available through high school guidance counselors
and local college financial aid offices, including
Woodbury’s.

Financial aid is awarded annually for traditional academic
fall and spring semesters. Students interested in summer
funding should inquire during

the preceding semester about the availability of aid.

Financial aid is not automatically renewed each year.
Students must reapply each year by completing a new FAF
SA.

Who is Eligible?

In order to receive financial assistance from Woodbury, a s
tudent must meet the following criteria:

* The student must be enrolled or accepted for
enrollment as a matriculated student in an eligible

undergraduate or graduate program.

* The student must be a U.S. citizen or national or:
o a permanent resident of the United States;
o provide evidence from U.S. Citizenship and Immigration
Services (USCIS), which is part of the Department of
Homeland Security, that
student is in the United States for other than a temporary
purpose with the intention of becoming a citizen or
permanent resident;
o a citizen of the Federated States of Micronesia, the
Marshall Islands, or a
permanent resident of the Trust Territory of the Pacific
Islands (Palau);
o a graduate of an accredited U.S. high school, or hold a
GED certificate or an associate’s degree from a community
college.

+ The student must maintain satisfactory academic
progress standards.

* The student must not be in default on any federal
student loan, including Federal Direct Loans, Federal
Perkins Loans (formerly called NDSL), Federal
Stafford Loans, nor owe a refund to any institution
for funds received under the Pell Grant, Supplemental
Educational Opportunity Grant (SEOG), or SSIG
programs. Further, for parents to receive a PLUS
Loan, neither the parent nor the student may be in
default or owe an overpayment to any federal grant
program.

Grants and Employment

What Kind Of Financial Aid Is Av
ailable?

The financial aid available at Woodbury comes from
federal and state governments, the University, and private
donors. Some of the financial resources available to
Woodbury students include:

GRANTS

Grants are based upon need and do not require repayment.

Pell Grants are funds made available from the federal
government and are designed to help needy undergraduate
students meet educational costs.

These grants are based on demonstrated need as
determined by the federal government.

Awards currently range from $740

to $7,395 per award year.



The Supplemental Educational Opportunity

Grant (SEOG) is also funded through the federal
government. These funds are earmarked for

exceptionally needy undergraduate students and may range
from $200 to $2,000 per year at Woodbury.

Cal Grant A awards are funded by the

State of California to provide assistance to California resid
ents who come from low- and middle-income families. A
student’s grade point average as well as demonstrated
financial need is taken into consideration when making
these awards.

Cal Grant B awards, also funded by the State of
California, are designated for California high school
graduates with high academic potential who come from
minority, disadvantaged, or low-income families, and who
have little or no previous college work (less

than one semester or 16 quarter units). Awards include
semester allowance checks to students for living
expenses, plus, beginning in the student’s second year of
study, tuition and fee grants are provided.

Applicants are notified by the California Student Aid Com
mission if selected to receive Cal A or Cal B state

awards. To learn more about Cal Grants, go to www. csac.
ca.gov.

EMPLOYMENT

On-campus employment opportunities are available
and may be included in financial aid award packages to
assist students in meeting their educational expenses.

Federal Work Study (FWS) is a federally funded program
that allows Woodbury University to provide part-time on-
or off-campus employment for students who demonstrate
financial need. Most students work between eight and 12
hours per week while classes are in session and earn no
less than minimum wage.

Loans
LOANS

Loans provide students with the opportunity to defer a
portion of their educational costs and often

form part of financial aid award packages. Woodbury offer
s the following loan programs:

William D. Ford Federal Direct Educational Loan Prog
rams

* Federal Direct Loans (Subsidized and Unsubsidized)
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+ Federal Direct PLUS Loans (Parent Loans)

* Federal Direct Grad Plus Loans (graduate
students only)

Woodbury University participates in the William D. Ford
Federal Direct Loan programs. These loan

programs are made available by the U.S. Department of
Education. Direct Loans are low-interest loans for students
and parents to help pay for the cost of a student’s
education. The lender is the

U.S. Department of Education (“the Department”) rather th
an a bank or other financial institution. As with all federal
student aid, eligibility is determined by

completing the FAFSA application. The information on yo
ur FAFSA is transmitted to the schools that you

list on the application, and those schools use the
information to assess your financial need for student

aid. Your Financial Aid Award Letter will tell you the
types of loans you are eligible to receive and the amounts y
ou may borrow. Students and/or parents will

be required to complete all loan documents at www.student
aid.gov in order to finalize the loan process.

With Direct Loans, you:

* Borrow directly from the federal
government and have a single contact—
the loan servicer—for
everything related to the repayment of your loans, even if y
ou receive Direct Loans at different schools.

* Have online access to your loan borrowing history
at www.studentaid.gov/login.

+ Have the flexibility of choosing from
several repayment plans that are designed to meet the
needs of the borrower. Borrowers also have the
option of changing repayment plans if needs change.
View repayment plan details
at www.studentaid.gov/repay.

To calculate your estimated repayment amount under each
of the different repayment plans, use the

Department of Education’s repayment estimator at www.st
udentaid.gov/repayment-estimator.

The Federal Direct Loan Program (Direct Loan): Stude
nt loans are either subsidized or unsubsidized. Subsidized 1
oans are awarded on the basis of financial need.
Unsubsidized loans are not need-based and are available to
students who do not qualify for

subsidized loan funds. Subsidized and unsubsidized loans
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for undergraduates first disbursed after July 1, 2025, will
be subject to an annual interest rate of

56.39% as determined by the Department of Education.
For unsubsidized loans for graduate students, the interest
rate is 7.94%. Maximum amounts that may

be borrowed during an academic year as well as aggregate
maximum amounts are outlined in the following chart.

Federal Direct PLUS Loans (Parent Loans for
Undergraduate Students): The PLUS program allows
parents to borrow to help meet dependent students’
educational costs. Eligibility is based on parent’s credit
check. The amount of a PLUS Loan may not exceed the
cost of education, minus any other financial aid
received by the student. Loans made on or after July 1,
2025, will have an annual fixed interest rate of 8.94%.
New PLUS borrowers begin repayment of principal and
interest within 60 days of the disbursement of the new
loan. However, parents may choose to postpone loan
payments while the student is enrolled at least half time,
and for an additional six months after the student graduates
or drops below half-time status. To learn more about
deferment options, visit www.studentaid.gov/deferment-
forbearance.

Federal Direct Grad Plus Loans (Direct Loan):

Direct loans for graduate students are

unsubsidized only. Unsubsidized loans are not awarded on
the basis of need, but rather on the cost of attendance of
your program. For loans first disbursed after July 1, 2025,
the annual fixed interest rate is currently capped at 7.94%.
Maximum amounts that may be borrowed during an
academic year as well as aggregate

maximum amounts are outlined in the following chart.

FEDERAL DIRECT SUBSIDIZED AND
UNSUBSIDIZED LOANSMAXIMUM ANNUAL AND
AGGREGATE LOAN LIMITS

ANNUA Addit
LLOAN ional
LIMITS Eligib
ility

for

Depe

ndent

Unde

rgrad

uate

Stude

nt

with

Paren

Dependen Independe t
tUndergr ntUndergr Gradua PLUS

aduate aduate teStude Loan

Student Student nt Denia

l*

First $5,500A $9,500A $20,500  $9,50
Year(0— maximum  maximum Unsubsi  0A
29 units)  of $3,500 of $3,500 dized maxi
may be may be Only mum
subsidized  subsidized of
$3,50
0 may
be
subsid
ized

Second $6,500A $10,500A $20,500 $10,5
Year(30 maximum  maximum Unsubsi  00A
-59 of $4,500 of $4,500 dized maxi
units) may be may be Only mum
subsidized  subsidized of
$4,50
0 may
be
subsid
ized

Third, $7,500A $12,500A $20,500 $12,5
Fourth,a maximum  maximum Unsubsi  00A
nd Fifth  of $5,500 of $5,500 dized maxi
Years may be may be Only mum
(60+ subsidized  subsidized of
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AGGRE $31,000A  $57,500A $138,00 $57,5
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OAN 0of $23,000 0f$23,000 maximu maxi
LIMITS may be may be m of mum
subsidized  subsidized  $65,500 of
may be  $23,0
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*If a parent borrower is denied a Parent PLUS loan, the
dependent student may be eligible for an additional Direct
Unsubsidized loan. However, if a parent borrower is later
approved for the PLUS loan, the dependent student will no
longer be eligible for the additional Direct Unsubsidized
loan.

Private Educational Loan Programs: Private loans are
an alternative option to cover unmet educational expenses.
These loans are funded by private organizations, such as
banks, credit unions, and other independent lending
institutions. Each lender

establishes their own approval requirements, interest rates,
and repayment conditions. Because private loan terms vary
from lender to lender, you should research each loan
program thoroughly to ensure that you

choose the one that best meets your needs.

University-Sponsored Grants and
Scholarships

UNIVERSITY-SPONSORED GRANTS AND
SCHOLARSHIPS

Students applying for financial aid are automatically
placed into consideration for University-sponsored grants
and scholarships. University-sponsored grants and
scholarships are available to returning

students who have completed at least one semester at
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Woodbury. Funds are provided from available institutional
resources, and therefore, are not transferable upon
withdrawal from the University. Unless otherwise noted,
students must maintain full-time status to remain eligible
for these funds. In most cases, University-sponsored grants
and scholarships

are for tuition charges only. Unless specifically stated,
these funds cannot be applied to housing

costs. Recipients must meet the standards for satisfactory
academic progress and other academic criteria as described
within each award category.

The Woodbury University Grant is awarded to
undergraduate students based upon demonstrated
financial need. To qualify for this grant, students must
enroll at least half-time. (Woodbury Grant funds are
prorated for recipients enrolled less than full-time.) These
awards are distributed during the fall and spring semesters
and are applied toward tuition only. Recipients must meet
the standards for satisfactory academic progress and
maintain a cumulative grade point average of 2.0 or
higher.

The Presidential Merit Scholarship is awarded to
entering freshmen or transfer students on the basis of
academic standing and personal qualifications. Awards for
freshman are $24,000.00 per year while awards for
transfer students are $20,000 per year. Awards are applied
toward tuition only and are renewable for up to four years
(five years if enrolled in the Architecture
program), beginning with the recipient's freshman year.
Criteria for renewal include full-time status and
maintenance of the required cumulative grade point
average of 2.0 or higher.

The Dean Merit Scholarship is awarded to entering
freshmen or transfer students on the basis of academic
standing and personal qualifications. The award for
freshman students is $20,000.00 per year
while transfer students are awarded $18,000 per year. The
awards is applied toward tuition only and is renewable for
up to three or four additional years depending
upon recipients’ academic programs and class
standings at admission. Criteria for renewal include full-
time status and maintenance of the required cumulative
grade point average of 2.0 or higher.

The Woodbury International Scholarship is awarded to
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entering freshmen or transfer students on the basis of
academic standing and personal qualifications. The award
ranges from $12,000-$24,000 per year for freshman
students and $8,000-$20,000 per year for transfer students.
The award is applied toward tuition only. The award is
renewable for up to three or four additional years
depending upon recipients’ academic programs and class
standings at admission. Criteria for renewal include full-
time status and maintenance of the required cumulative
grade point average of 2.0 or higher.

The MBA Student Innovative Award is awarded to
entering freshman and transfer MBA students in the
amount of $22,000 for the entire program.

The Community College Scholarship is an institutional
award in the amount of $1,000 that recognizes the
relationship between community

college counselors and students who select Woodbury for
their baccalaureate study. The award is applied toward
tuition only and recipients must enroll in a full-

time academic load, achieve satisfactory academic
progress, and maintain a cumulative grade point average of
3.0 or higher.

The High School Counselor Scholarship is an
institutional award in the amount of $1,000 that recognizes
the relationship between high school guidance counselors
and students who plan to attend Woodbury University. The
scholarship is applied toward tuition only and recipients
must enroll in a full-

time academic load, achieve satisfactory academic
progress, and maintain a cumulative grade point average of
3.0 or higher.

Donor-Sponsored

Scholarships: Woodbury University has several donor-
sponsored scholarships. Scholarships, like grants,

do not need

to be paid back and are usually awarded to students who m
eet a combination of eligibility requirements, such as high
academic achievement, financial need, class standing, or
other criteria specified by the donor. Awards are made
annually based on available funds.

In addition to the grants and scholarships mentioned above,
there are Woodbury Integrated Student

Experience (WISE) opportunities. For more information,
please visit: https://woodbury.edu/student-
life/living/student-living/wise/

Satisfactory Academic Progress

In this section

+ Criteria for Satisfactory Academic Progress (p. 48)
+ Completion Time Limits (p. 49)

* Financial Aid Disqualification And Probation Status
And Provisions For Regaining Eligibility For
Financial Aid (p. 51)

* Refund Policy For Students Receiving Student
Financial Assistance (p. 53)

Criteria for Satisfactory Academic
Progress

Criteria for satisfactory academic progress includes both
qualitative and quantitative standards that apply

equally to all students who receive financial aid. Students
not currently receiving aid are subject to these same
policies should they apply for aid at a later date.

Qualitative Standards: Cumulative Grade Point Avera
ge (GPA)

All students, including recipients of financial aid, are
subject to the academic regulations governing scholastic
status as outlined in this handbook. To maintain academic
progress, undergraduate students must earn a GPA of 2.0
or higher, and graduate students must earn a cumulative
GPA of 3.0 or higher. Failure at the undergraduate level to
achieve a cumulative 2.0 GPA by the end of the second
year of enrollment at Woodbury University will result in
loss of eligibility for financial aid. Recipients of financial
aid who fail to maintain the prerequisite GPA run the risk
of financial aid disqualification and becoming ineligible
for financial aid.

Quantitative Standards (Units)

Each academic year, recipients of financial aid are
expected to complete a minimum number of units based on
their enrollment status. If the minimum unit requirements



are not met, students disqualify themselves from financial
aid and may become ineligible for future financial aid.

Satisfactory Academic Progress Requirements

Satisfactory academic progress for all undergraduate
students is defined in the following chart, which indicates
the minimum number of completed semester units
necessary each academic year based on full-time and part-
time enrollment status. Fulfillment of the University’s
minimum satisfactory academic progress requirement does
not guarantee degree completion in four years. Please see
the academic load chart below for the average unit
completion needed per academic year to accomplish this
goal.

ACADEMIC LOAD

Example of Minimum Satisfactory Academic Progress
Standards Within the Time Restriction For Full- and Part-
Time Students

Full-Time*

(A maximum of six years to complete a BS, BA, BBA, or
BFA degree; minimum units 120)

Year #7 12 168

(A maximum of seven years to complete the BArch degree
; minimum units 150)

*Full-time Enrollment Status: Students are expected to
pass a minimum of 24 semester-

hour units each academic year, an average of 12 units each
semester, fall and spring.

Part Time**

(Maximum eight years to complete the BS
degree; minimum 120
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units)

Part-time students receive an additional two years to
complete their degree objective. If a student is only part-
time throughout their academic career, they will find it
difficult to complete their degree objectives within
acceptable time frames.

**Part-time Enrollment Status: Students are expected to
pass a minimum of 12 semester-

hour units each academic year, an average of six units each
semester, fall and spring.

Note: Summer session at Woodbury University

allows students to accelerate or remediate unit or grade
point deficiencies from the previous academic semester
through full- or part-time enrollment.

Completion Time Limits

For Undergraduate Students

Full-Time Enrollment Status

Undergraduate: Full-time undergraduates enroll in 12—

18 units in each fall and spring semesters. Full- or part-
time summer session enrollment may be used to accelerate
a study program or remediate academic progress.

¢ Full-time Bachelor of Science, Bachelor of
Arts, Bachelor of Business Administration, and
Bachelor of Fine Arts degree candidates who enter
with freshman status and without transferable credit
must complete their degree requirements within six
academic years after matriculation. Financial aid is
reduced when transferable units are applied upon
matriculation. Eligibility for financial aid ceases six
years after matriculation or earlier when the time
limit for completion is reduced.

 Full-time Bachelor of Architecture degree candidates
who enter with freshman status and without
transferable credit must complete their degree
requirements within seven-and-one-half academic
years after matriculation. For transfer students, the
time limit for completion of the degree and continued
eligibility for financial aid is reduced when
transferable units are applied upon matriculation or
extended when enrollment status varies from full-
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time to part-time. Eligibility

for financial aid ceases seven years after matriculatio
n or earlier when the time limit for completion is redu
ced.

* When enrolled full-time, undergraduate students must
complete an average of 12 units per fall and spring
semesters, 24 units during each academic year, and
maintain a GPA of 2.0 or higher. Failure to meet
these quantitative and qualitative standards each
academic term will result in the loss of eligibility for
financial aid.

» At the conclusion of their second academic year at
Woodbury, all undergraduate students must achieve a
cumulative GPA of 2.0 or higher in order to avoid
financial aid disqualification and possible loss of
eligibility for financial aid.

Part-Time Enrollment Status

Undergraduate: Part-time undergraduates enroll in less
than 12 units per fall and spring academic semesters.
During each semester of part-time enrollment, students are
expected to complete all units attempted. Full- or part-
time summer session enrollment may be used to accelerate
a study program or remediate academic progress.

¢ Part-time Bachelor of Science, Bachelor of
Arts, Bachelor of Business Administration, and
Bachelor of Fine Arts degree candidates who enter
with freshman status and without transferable credit
must complete their degree requirements within eight
academic years after matriculation. For transfer
students, the time limit for completion of the degree
and continued eligibility for financial aid is reduced
when transferable units are applied upon
matriculation. Eligibility for financial aid ceases eight
years after matriculation or earlier when time limits
for completion are reduced.

» Part-time Bachelor of Architecture degree candidates
who enter with freshman status and without
transferable credit must complete their degree
requirements within 10 academic years after
matriculation. For transfer students, the time limit for
completion of the degree and continued eligibility for
financial aid is reduced when transferable units are
applied upon matriculation or extended when the
enrollment status varies from full-time to part-time.
Eligibility for financial aid ceases seven years after
matriculation or earlier when the time limit for
completion is reduced.

* When enrolled part-time, undergraduate students
must complete all units attempted each fall and spring
semester and maintain a GPA of 2.0 or higher.

Failure to meet these quantitative and qualitative
standards each academic term will result in placement
on financial aid probation and possible loss of
eligibility for financial aid.

For Graduate Students

Full-Time Graduate Enrollment Status

For the purpose of evaluating satisfactory academic
progress, full-time graduate students enroll in six or more
units per semester. Full- or part-time summer

session enrollment may be used to accelerate a study
program or remediate progress.

* Full-time graduate degree candidates who entered
without transferable credit must complete their degree
requirements within three years after matriculation.
For transfer students, the time limits for completion
of the degree and continued eligibility for financial
aid are reduced when transferable units are applied
upon matriculation or extended when the enrollment
status varies from full-time to part-time. Eligibility
for financial
aid ceases three years after matriculation or earlier
when the time limit for completion is reduced.

* When enrolled full-time, graduate students must
complete a minimum of six units per semester, 12
units per academic year (fall and spring semesters)
and maintain a GPA of 3.0 or higher. Failure to meet
these quantitative and qualitative standards each
academic term will result in disqualification from
financial aid.

Part-Time Graduate Enrollment Status

* During each semester of part-time enrollment,
students are expected to complete all units attempted.

+ Part-time graduate students enroll in less
than six units in fall and spring semesters. Full-
or part-time summer session enrollment may be used
to accelerate a study program or remediate academic
progress.

Completion Time Limits

 Part-time graduate degree candidates who entered
without transferable credit
must complete their degree requirements within six y



ears after matriculation. For transfer students, the
time limits for completion of the

degree and for continued eligibility for financial aid a
re reduced when transferable units are applied upon
matriculation or when the enrollment status varies
from part-time to full-time. Eligibility for financial
aid ceases three years after matriculation or earlier
when the time limit for completion is reduced.

* When enrolled part-time, graduate students must
complete all units attempted per semester and
maintain a GPA of 3.0 or higher.

Graduate students in Architecture must complete all u
nits attempted per semester with credit or better.
Conditional credit will count as credit or better.
Failure to meet these quantitative and qualitative
standards each academic term will result in
disqualification from financial aid.

Definitions And Clarifications
Applicable To Requirements

For Satisfactory Academic Progress (S
AP)

Satisfactory academic progress is based on both qualitative
(GPA) and quantitative (units) criteria.

* When a student’s semester enrollment status varies
between full-time and part-time,
that student is expected to complete at least 12 units d
uring each semester of full-time enrollment; during
each semester of part-time enrollment, the student is
expected to complete all units attempted.

 Failure, No Pass, or No Credit grades: Courses for
which a grade of “F,” “NP,” or “NC” are recorded
cannot be counted as completed units toward SAP
requirements.

» Withdrawal: Courses for which grades of “W,”
“WU,” or “WW?” are recorded cannot be counted as
completed units toward SAP requirements.

» Audit Courses: Audit course units do not apply as
units of progress during an academic semester, and
units graded “AU” are not applied as completed units
toward SAP requirements.

* Incomplete: Courses for which a grade of “I” is
recorded cannot count as units toward SAP
requirements. When final grades are recorded, units
and letter grades will be applied toward the
quantitative and qualitative SAP requirements.
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* In Progress: Courses for which an interim mark of
“IP” is assigned do not count as completed units
toward the requirement until the course is completed
and a final grade is recorded.

* Repeated Courses: Students may remediate a course
for the purpose of improving their grade. The final
grade of the repeated course will apply to the
cumulative GPA. With the exception of courses
designated as repeatable, students have only one
chance to repeat a course in which they have received
a passing grade. If no passing grade is achieved, then
a student may repeat the course until they do receive
a passing grade.

* Non-credit Pre-requisite of Remedial
Courses: Units of enrollment for pre-
requisite and non- credit pre-requisite or remedial
courses do not earn credit toward the degree, but
are counted as completed units toward
meeting SAP requirements.

Financial Aid Disqualification And
Probation Status And Provisions For
Regaining Eligibility For Financial Aid

Financial Aid Disqualification And
Probation Status And Provisions For
Regaining Eligibility For Financial Aid

Financial Aid Disqualification Status

Financial aid recipients who are unable to meet the
qualitative and/or quantitative standards outlined under the
policy on satisfactory academic progress (SAP) disqualify
themselves from financial aid. An appeal must be filed
with the Financial Aid Office to be considered for
probation status. Warning notices of pending
disqualification are mailed to students at the conclusion of
the fall semester. Official notices of financial aid
disqualification status are mailed to students at the
conclusion of each academic year.

For purposes of financial aid, summer session enrollments
may be used to remediate units from the previous fall and
spring academic semesters. To remediate GPA
deficiencies, courses must be completed at Woodbury, as
GPA quality points are only applied to units completed in
residency.

When probation status is not removed within the time limit
, students lose their eligibility for financial aid.
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Loss of Eligibility for Financial Aid

When the terms of the policies on satisfactory academic
progress and financial aid probation status are not met,
students experience a loss of eligibility for financial aid.
Students who are disqualified from

financial aid may continue to study at the University if
they are not also academically disqualified. Academic
achievements during this period may assist students in
regaining eligibility for financial aid during future terms of
enrollment.

Provisions for Regaining Eligibility for Financial Aid

Students who have lost their eligibility for financial aid
may regain eligibility by remediating the factors that
caused the disqualification, including the following:

» Unit deficiencies may be remediated
through completion of credit via approved transfer
credit procedures, or, under special provisions, the stu
dent may complete additional residency
coursework to remediate unit and GPA deficiencies.

» Readmission to the University after a two-year period
of absence from the University.

* The Second-Year Rule: When eligibility for financial
aid is lost due to failure to end the second academic
year at Woodbury with a minimum cumulative GPA
of 2.0 or higher, eligibility may only be reinstated
following a financial aid appeal. If the appeal is
granted, the student must then meet the minimum
GPA in the semester immediately following the
semester during which the minimum GPA was not
achieved.

* An appeal for financial aid probation status, through a
successful appeal of policies on satisfactory academic
progress.

* Remediation through summer enrollment at
Woodbury or an approved concurrent enrollment at
another institution. Summer sessions may be used to
remediate deficiencies from the previous academic
year.

Financial Aid Probation Status

Official notices of financial aid probation status are
mailed to students following a successful appeal of loss of
eligibility for financial aid. During semesters with an
approved financial aid probation status, students remain
eligible for financial aid and must meet the conditions of
their probation to continue their eligibility

during future semesters. The conditions of an approved
financial aid probation status are defined based upon the
student’s academic deficiencies and must be met within
specified time frames. When probation status is not
removed within specified time limits, students lose their
eligibility for financial aid programs.

Procedures for Appeals to the Policies on Satisfact
ory Progress

Students who have not made satisfactory academic
progress have the right to appeal their loss of

eligibility for financial aid. Students who believe they have
extenuating circumstances may submit a written letter of
appeal and provide full documentation

of those circumstances for review by the Director

of Enrollment Services or the director’s designee. Each
appeal will be considered on the merits of its
circumstances and on an individual basis. Decisions on
appeals are final and will be documented in writing.

Petitions to the Financial Aid Appeals Committee

Written petitions for exceptions to financial aid policy are
filed at the Financial Aid Office and directed to the
attention of the Director of Enrollment Services.

Each petition is evaluated on its own merits based on the
special circumstances presented by the

student. Students are notified in writing regarding the decis
ion.

Disabled Students

Woodbury University is sensitive to the needs of disabled
students and makes

reasonable accommodations to create an accessible campus
. In addition, when determining financial need, the Financi
al Aid Office takes into consideration extra

costs that disabled students may incur while pursuing
higher education. Resources available through

federal and state programs also are considered when
evaluating students’ special needs.



Refund Policy For Students Receiving
Student Financial Assistance

Refund Policy For Students Receiving
Student Financial Assistance

(Title IV Funds)

Woodbury University complies with the Higher
Education Amendments of 1998, Public Law 105-244, for
students who completely withdraw from

the University. Accordingly, refunds, if applicable, will be
calculated based upon the federal refund methodology.
Calculated refunds to Federal Title IV programs are based
on the amount of aid unearned at the time of withdrawal
and have no relationship to students incurred institutional
charges for the same period. Consequently, financial aid
refunds and tuition charged can represent two independent
sources of debt students may incur.

Financial aid refunds are calculated on a per diem basis
(days attended at time of withdrawal) for withdrawals up
through 60% of each semester. After 60% of the semester
has elapsed, there is no refund calculation for federal aid
programs. Non-institutional charges and non-refundable
fees are excluded from

the refund calculation. Calculated refunds are returned to
the appropriate aid programs.

Note: Discuss the impact of withdrawal from courses with
your financial aid counselor before withdrawing to avoid
owing repayment to federal aid programs

(if you have received more aid than earned for the payment
period), or owing money to the University for tuition not
covered by aid as a result of a refund.

Students withdrawing from the University must follow the
procedures for official withdrawal from courses as
indicated in this handbook (see “Withdrawal from
Courses”). It is the student’s responsibility to indicate the
last date of attendance. In the event a student does not
comply with the procedures for withdrawal, the last date of
attendance will be the latter of the withdrawal date
recorded by the registrar or the date recorded by the Office
of Residence Life. Students completely withdrawing from
the University will be assessed a $100 administrative fee.
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Registration Tuition Fees and
Charge Policies

In this section
» Registration Process (p. 53)
+ Billing (p. 54)
» Payment Options (p. 54)
+ Refund (p. 55)

 Tuition Charges (p. 56)

Registration Process

Registration for courses, and any changes to registration
(adds/drops/withdrawals), are the responsibility of, and
must be initiated by, the student. New students will be
registered for classes after completing online orientation.
Listed below are the various periods of registration
available to Woodbury students.

1. Early Registration: Students must meet with their
academic advisors prior to General Registration in
order to register for courses.

2. General Registration: Schedule will vary by
semester. Registration for the next semester in a
given year will begin approximately eight weeks
before the start of the semester and ends the day
before classes begin. Registration for spring and
summer semesters typically begins in November.
Registration for fall opens in March. Students register
and pay tuition and all other charges for the semester
during these periods.

3. Late Registration (see Academic Calendar): Late
registration begins with the start of the semester and
ends on the last day of the add/drop period. A fee of
$75 is assessed during the late registration period.

Registration is complete when all financial obligations are
satisfied.

Notes for continuing students:

+ Continuing students may register for upcoming
eight-
week modules in any traditional term (fall, spring,
or summer sessions) up to the Friday prior to the
start of the term.
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 Students with outstanding account balances will
be ineligible to register until their balance is
settled in full.

Billing

Student charges are comprised of tuition and fees. Tuition
is calculated based on the number of units in which a
student is enrolled (see chart for dollar amounts). Tuition
and fees—less any financial aid administered by the
University—are payable

upon assessment of charges following registration, due no
later than the first day of classes. The Business Office
generally assesses charges as follows:

Semester Charge Assessment

Fall.oooooiiiiiis Weekly from the first week of July
Spring............. Weekly from the first week of November
SUMMET.....ccoeriiiieieerieie e Weekly from mid-March

Students are encouraged to apply for financial aid
programs through the University’s Financial Aid
department as early as possible. Students are strongly
encouraged to complete any financial aid applications and
settle their tuition and fees as soon as possible after
registration charges are assessed. Students with account
balances outstanding on the first day of classes may be
subject to administrative withdrawal for failure to pay
tuition and fees.

Payment Options

All financial arrangements are the responsibility of the
student. Students may view their current outstanding
balances at any time through Self Service. Accordingly,
the Business Office does not print or mail out paper
statements, but emails notifications upon assessment of
charges and periodically throughout the academic year.
Students are required to use their Woodbury University
email account for all official communication with the
University, including financial account notices. Students
can view and pay their bills at Self Service. Students are
responsible for keeping their

addresses current with the University Business Office.
Woodbury accepts payments by credit and debit card
(MasterCard, VISA, American Express, and Discover
Card), check, wire transfer, and ACH. Credit card
payments can be made online through Self Service.

The University offers the following payment options for
students to pay their tuition, fees, and charges for room and
board.

1. Advance Payment
The balance of the student’s account—Iess any financial
aid administered by the University—is payable in full upon
assessment of charges, and due no later than the first day
of classes. Students are encouraged to apply for financial
aid programs through the University’s Financial Aid
department as early as possible. Financial aid not
administered by the University will not be applied toward
the student’s account, and thus will be part of the student’s
outstanding balance. Tardy or incomplete financial
aid applications as of the first day of classes, leading to late
awards of financial aid, will not be applied
toward the student’s account, and thus will be part
of the student’s outstanding balance. Students with account
balances outstanding on the first day of classes may be sub
ject to administrative withdrawal for failure to pay tuition
and fees.

2. Semester Deferred Payment Plan



Students are permitted to pay charges for tuition, fees, and
room and board—Iess any financial aid administered by
the University—in

installments as described below. A payment contract must
be completed and signed by the student in

the Business Office no later than the first day of classes. A
$100 non-refundable fee will be charged for this service.
Intensive Degree Program students (eight-week programs)

are not eligible for the Semester Deferred Payment Plan.

Fall Semester If signed before  If signed after
2025 8/8/25 8/8/25
August 8, 2025 25% N/A
September 5, 2025 25% 50%
October 3, 2025 25% 25%
October 31, 2025 25% 25%
Spring Semester If signed before  If signed after
2026 12/12/25 12/12/2025
December 12, 2025 25% N/A
January 9, 2026 25% 50%
February 6, 2026 25% 25%
March 6, 2026 25% 25%
Summer Semester If signed before  If signed after
2026 4/10/26 4/10/26

April 10, 2026 34% N/A
May 8, 2026 33% 67%
June 5, 2026 33% 33%

Failure to pay the amount due on the designated payment
date will be considered a default on the Semester Deferred
Payment Plan and a late fee of $50 will be charged to the

student’s

account. Students who have defaulted (i.e., missed paymen
ts) may not be eligible for future Semester Deferred

Payment Plans.

3. Employer Payment Plan

Operation Manual| 55

Students are required to pay 25% of tuition charges plus all
fees and room and board—Iess any financial

aid administered by the University—upon assessment

of charges, but no later than the first day of classes.

The remaining student balance is due in full by the fourth
week after the end of the respective semester, generally to
allow for proof of

grades/completion to employers. To qualify for this plan, t
he Business Office must receive a letter from the

student’s employer (on the company’s letterhead) specifyin
g the conditions under which the employer will pay for the
student’s tuition charges. In the event the employer’s
commitment is not honored, the student will be held
responsible for any unpaid balances.

4. Tuition Guarantee/Sponsor

Students with tuition or other financial guarantees must
present or have delivered directly to the

Business Office letters from their guarantor(s) (on the
guarantor’s letterhead) specifying the conditions under
which the guarantor(s) will pay for the student’s tuition
charges. In the event tuition guarantees are not fully
honored, the student will be held responsible for any
unpaid balances.

Refund
Refund Policy

Students wishing to withdraw from or drop classes must gi
ve official notice to the University. Refunds are

not made if the student fails to give formal notice of their
withdrawal and/or drop from classes. In order to

give formal notice, students must submit an add/drop form
to the Registrar’s Office.

Withdrawing from Courses

When a student withdraws from a course and still has a
total of 12 units or more, there will be no refund issued. If
the student’s total units drop below 12 units, then,
depending on when this happens within the term, the
student may be considered a part-time student and be
eligible for a refund according to the Refund Schedule
tables below.

In the event a student who is packaged as a full-time
student drops below full-time status, that students’
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financial aid will be pro-

rated based on either 1/2, 3/4 time or less than 1/2 status. I
n the event the reduction in units leads to a credit, in accor
dance with institutional

policy, that refund will be processed at the end of
add/drop and after the Financial Aid department has
disbursed the aid to the students’ account.

Withdrawing from the University

Woodbury complies with the Higher Education
Amendments of 1992 for students who completely
withdraw from the University. Accordingly, a prorated
refund, if applicable, will be calculated based on the
federal refund schedule. Non-institutional and non-
refundable fees may be excluded from the prorated refund
calculation depending upon whether they are required to be
considered under a repayment calculation from the student.

Students withdrawing from the University should

follow the procedures for official withdrawal as indicated
in the student handbook. As part of this procedure, it is the
student’s responsibility to

indicate the last date of attendance. In the event the
student does not comply with the official withdrawal
procedure, the last date of attendance will be either the date
of withdrawal recorded by the registrar or the date
recorded by the Housing Office, whichever is

later. Unused cash cards for food must be turned in to be
included in the prorated refund calculation.

Refund Schedules

Withdrawing from or dropping all classes will result in the
following financial consequences based on the

schedules below. Whether any refund will result from
tuition credit received as stated above will

depend upon payments that have been made to the student’
s account, less any prorated refunds to Federal Student Aid
programs used to pay tuition for students receiving aid.

Tuition Charges

In this section

* Tuition Charges (p. 56)

+ Other Charges (p. 58)

* Program Fees and Other Fees (p. 59)

Tuition Charges 25-26

UNDERGRADUATE TUITION

Tuition per semester

12— 18UNitS. .. $23,464.00 per semester
Part-time (less than 12units)......... $1,528.00 per unit
Overload (more than 18units)....... $1,528.00 per unit

Summer Super Session................ $99.00 per unit

GRADUATE TUITION

Master of Architecture (MArch)........ $1,528.00 per unit
MS Architecture.......cceeerververeerennne. $1,528.00 per unit
Master of Interior Design (MID)........ $1,528.00 per unit
Master of Business

Administration (MBA).................... $1,528.00 per unit

DEPOSITS

Deposits are non-refundable, but
can be applied toward tuition and fees.

Commitment DepoSit.......cccccrveierereereiereeerenens $500.00

Incoming students are required to submit a financial
deposit to the institution once they decide to accept an
offer of admission. This deposit is a non-

refundable tuition prepayment that guarantees the student’s
place in the incoming class.

Housing Prepayment...........cccccoceviveninencnnnnn. $250.00

An application for admission to the University must be



submitted before a housing prepayment will be accepted.
This non-refundable prepayment

secures an assigned space and will be allocated toward the
housing fee for the semester.

UNIVERSITY FEES

Application Fee......ccccooviviniiiiiiiiiiceceeeee FREE -
Subject to change

This fee is used strictly to cover the costs of
the application, assessment, and admissions systems and
process.

ASWU Undergraduate Students Fee.................... $125.00 p
er semester

This fee is managed by the Associated Students of
Woodbury University (ASWU), the governing body of
students and student organizations at Woodbury. This fee
supports ASWU student

organizations’ social and cultural activities as well as
programs and services related to campus life and the
campus community.

Campus Life Fee......oooovviiiiiiiiiieieeee,
$200.00 per semester

This fee helps cover a portion of the costs of maintaining
campus grounds and buildings as well as various projects
designed to improve the Woodbury student experience.

Co-
Op Fee for IPAL Students..........cccooereereennee. $200.00 per s
emester (fall and spring only)

IPAL students must enroll in the co-op program

during their co-op year, that is the year they are

working full-

time in an architectural office to fulfill their Architectural
Experience Program (AXP) hours. The co-

op fee is charged during the fall and spring

semesters to maintain students’ enrollment at the
University during their co-op year. Students will be

able to participate in student activities, use library
resources and computer labs, but will not have access to th
e Making Complex during the co-op year.

Course Audit FEe.....oovvviiiviiiiiiciiceeeececeeeeee $65.00

This fee covers the cost of the additional processing involv
ed in creating an audit registration.
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Creative Technology Fee.........ccccovvviiiniinieieieieinn, $200
.00 per semester

To help cover the cost of software and equipment

required of certain majors, the Creative Technology fee
only applies to students in the Animation, Filmmaking, and
Game Art & Design programs.

Deferred
Payment Contract Processing Fee........... $105.00 per semes
ter

If a student is granted a Deferred Payment Contract, the
Business Office will charge $105 per semester for contract
administration and processing. No exceptions.

Early Arrival Fee......ooviiiriirieiieeeeeeeeeees $600.0
0

This non-refundable fee covers the daily general
operational costs of living in the residence halls prior

to the official move-in date. It includes: meals, water,
electricity, maintenance, etc. Students are allowed to move
in early only when approved through the official housing
process. Early arrival fees will be added to student billing,
including “no shows.”

Housing Application Fee........cccooveeiiviirveerenrnene, $50.00
This fee covers the cost of application processing.
Graduate Architecture Student Fee..........ccccooveunee. $100.00

The graduate chapter of the American Institute of
Architecture Students organization (AIAS) manages this
mandatory fee. The fee supports graduate student activities
associated with AIAS.

Commencement Application Fee.........cocvevvvevieieriinnennne. $2
00.00

This fee covers the cost of diplomas, degree audits, and
other activities relating to graduation.

Identification Card Replacement Fee...................... $10.00

If the Woodbury University identification card is lost or
damaged to the point of illegibility or

inoperability, the library will charge a $10 fee for each
replacement card.

Late Payment Fee........ccccceviiiiiiiiiniiiciceieee
$50.00 per occurrence

If any payment due to the University is received
past communicated deadlines, the Business Office will
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assess a late payment fee. No exceptions.

Late Registration Fee..........coooviiiiiiiiiiiie
$75.00 per occurrence

Late registration begins with the start of the semester and
ends on the last day to add/drop

period for that semester. A late registration fee of $75 is as
sessed during this period.

MBA Association Fee.......cccoovviivieriiiieiecieieeeenn $100.0
0 per semester

The MBA Association, the governing body of the
student MBA association, manages this mandatory fee.
The fee supports graduate student activities in

the MBA program.

Parking

Burbank/Los Angeles Campus..........cccecvervveveennnnne
$160.00 per semester

Parking permits are required on the Burbank/Los
Angeles campus for fall and for spring/summer semesters.

Returned Check Fee.......ocvvvvviiiiiiiiiiiiieieee
$100.00 per occurrence

Every time a payment is made to the University via check
that is returned by the bank due to any circumstance,
including insufficient funds, the Business Office will
charge $100 to the student’s account. No exceptions.

Woodbury University Student Orientation (WUSO) Fee:
Undergraduate Students..........c.ccccevveeeneene. $240.00
Graduate.........cceevveeirieiieiieeeeeee e $120.00

These fees cover the cost of orientation programming
during which faculty members

and students are brought together for an initial discussion
of program requirements and tools for success.

Technology Fees:

Traditional Undergraduate Students..............
$525.00 per semester

MBA Students.........ccceveveeeecienieereereereeneenns $40.00 per uni
t

The Technology Fee helps defray the rapidly rising cost of
technology services that are provided to and used by
Woodbury University students, such as wired and Wi-Fi
internet access, classroom technology, email, and other
Woodbury-sponsored software (Office 365, etc.), as well
as widely distributed computer availability, including lab
facilities and IT helpdesk support. The fee helps the
University make important investments to maintain and
improve the core infrastructure our technology relies on,
and to stay abreast of rapidly changing technological
advances.

Transcript Fees:

Online request electronic copy.......cceceeevenenne.
$5.00 per official copy

Online request Paper CoOPY.....covvreerervereneenne
$10.00 per official copy

In-person request, PapEr COPY......vvvrrrrrvrerennns
$15.00per copy

Rush/expedited request.........cccceveeervreerennnee
$10.00 additional per copy

Next-day request.......ccvereeieriereerieieeieseeeenens
$25.00additionalper copy

International request ...........ccccoeverieiercncnnn. $100.00
additional per copy

For ordering options, visit this
website: getmytranscript.org

Withdrawal Fee........oooooviivoiiiiiiiiiiiiieeeeee $100.00

This fee is charged when a student decides to
withdraw from their courses after the add/drop period has
ended.

Other Charges

INSURANCE, ROOM & BOARD

Health Insurance
Fall semester only.........cccoevveveerienieenenenn. $723.00*

Spring and summer semesters................ $1,048.00%*

Woodbury University requires that all undergraduate,
graduate and international students have health insurance.



Student Accident & Sickness Insurance Plan charges are bi
lled to the student’s account and must be paid on a per-
semester basis. Your payment for the fall semester provide
s coverage from the first day

of classes to the start of the spring semester. Your payment
for the spring semester provides coverage

from the first day of classes to the start of the summer
semester. Your payment for the

summer semester provides coverage from the first day of
classes and ends with the start of the fall semester. Paymen
ts for the Student Health Insurance Plan

are mandatory for all students for each semester of
attendance unless proof of comparable coverage is
completed, submitted, and approved via the online waiver
application portal each semester within

the specified time frame as determined by the University.

In the event of illness or injury, the University is authorize
d to contract emergency care on behalf and at the expense
of the student. Students may not participate in off-campus
activities if they have not purchased insurance or filed
proof of comparable insurance. Students wishing to opt-
out of the Student Health Insurance Plan

must submit a completed waiver form and show proof of
comparable coverage each fall and spring

semester via the online waiver application within

the specified time frame. For detailed information on the
Woodbury University-sponsored Student Health Insurance
Plan, refer to the portal site: https://clients.garnett-
powers.com/univ/ woodbury/. Please contact the First Aid
Station if you have questions about insurance.

* Preliminary rate

Residential Housing

North Hall

Triple per SeMESter........ccoevvevvirreereerereneans $4,352.00
Triple Per Year......coocevveeereerieieeeieeieee e $8,705.00
Double per semester............coocevevevereennane. $4,708.00
Double per Year........ccoeereenriereerenesieeen. $9,559.00
Single per SEMESLET.........cvevevvevererereerenias $6,498.00
Single per year........ccococevvevereneenveniceeeenenne. $12,997.00
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South Hall

Quad per SEMESLer........ccvvvererreerrreerrerenenes $4,352.00
Quad Per Year........coovveeveeeeerieereieeeeeeaes $8,705.00
Single per semester..........cccevereeniecenenen. $6,498.00
Single Per year.......ooveeeeveeeveeeieeiereeeereenes $12,997.00
Meal Plans*

Plan A: 14 meals per week +

$150 flex dollars................ $2,828.00 per semester

Plan B: 12 meals per week +

$200
flex dollars.................. $2,828.00 per semester

Plan C: 10 meals per week +

$150
flex dollars.................. $2,642.00 per semester

Plan D: 8 meals per week +

$200
flex dollars.................. $2,642.00 per semester

Plan E**: 5 meals per week +

$75 flex dollars.................... $1,157.00 per semest
er

* Meal plans are mandatory for residential students.

** Plan E is available to commuter students only.

Program Fees and Other Fees

Certain courses require additional supplies. The fees listed
below will be used to purchase necessary materials for the
teaching and management of these classes.
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Architecture Program

reveeeee-...$30.00 per semester

Interior Design Program

Applied Computer Science Media Arts Program
Fee.oooiiiiiiiiiii ... $45.00 per
semester

Computer Science Design Computation Program
Fee i $45.00 per
semester

Sustainable Practice Program

....$45.00 per semester

Construction Management Program

00 per semester

School of Media: Culture: Design (MCD) Program Fee
(applicable to all MCD majors)........ $40.00 per semester

PHYS 2701
Lab. .o e
vevereneene...$50.00 per course
BIOL 230
Lab. ..o
vieenennen...$50.00 per course
PHYS 243:

Physics for Architects.........covvveeevivcieseeienieeeeee e
................................. $50.00 per course

Notes on fees:

* Other courses may carry material costs as announced
in the Self-Service list of courses for each academic
semester.

» Copying and printing/plotting fees: On-campus

copying and printing/plotting is charged on a per page
basis. Fees will be posted at each copier and printer.

Academic Policy Regulations and
Standards

OVERVIEW OF ACADEMIC YEAR AND

PROGRAM
ACADEMIC YEAR

The academic year includes two semesters: fall and spring.
The academic year is at least 30 weeks in length, during
which time full-time students are expected to complete a
minimum of 24 semester hours. Summer sessions are
scheduled between academic years and allow students to
accelerate or remediate their academic progress through
full- or part-time enrollment.

ACADEMIC POLICIES
Classification of Students

Students who have between zero and 29 units of credit
(applicable toward the degree) are classified as freshmen;
30 to 59 units as sophomores; 60 to 89 units as juniors; 90
to 126 units or more as seniors; and 127+ units as fifth-
year seniors. All students are subject to the rules governing
academic loads and pre-requisites, regardless of the
program in which they are enrolled.

ACADEMIC LOAD

A full-time academic load for undergraduates is defined as
12 to 18 units per semester. Those who enter the
University as freshmen and who intend to complete their
four-year degrees with their class must complete an
average of 30 to 32 units per academic year; those
pursuing a five-year program must complete an average of
32 units per academic year.

Students achieving a grade point average of 3.0 or higher
in the preceding semester, and a cumulative grade point
average of 3.0 or higher, may register for a maximum of 21
units during the succeeding semester.

Class Attendance Policy

Regular and prompt attendance at all University classes is
required. Instructors are not obligated to assign extra work
or to prepare additional examinations for classes missed. It
is understood that when 15% of the class time has been
missed, the student’s absence rate is excessive. The
attendance policy for each class is detailed in the course
syllabus.



Intensive Attendance Policy

Intensive Degree Program students are expected to attend
every class meeting. Because of the pace of Intensive
Degree Program courses, absence from a single class
meeting causes students to miss a substantial portion of
class content and participation. Students are expected to be
present for the entire class period each meeting.

Unit Requirement - Undergraduate Program

A minimum of 120 semester units of degree credit is
required for the Bachelor of Arts (BA) or Bachelor of
Science (BS) degrees. A minimum of 120 semester units of
degree credit is required for Bachelor of Business
Administration (BBA) degrees. A minimum of 120-126
semester units is required for Bachelor of Fine Arts (BFA)
degrees. The minimum for the Bachelor of Architecture
(BArch) degree is 150 units. The number of elective units
may vary depending on circumstances; however, there are
no exceptions to this minimum unit policy for graduation.

RESIDENCE REQUIREMENTS

The University requires undergraduate students to earn a
minimum of 45 semester units of coursework at Woodbury
University. Also, students must complete a minimum of 32
out of their final 40 semester units at Woodbury. Credit for
prior learning of a non-traditional nature (such as the
CLEP program) is not applicable to the fulfillment of the
University residence requirement.

Registration

In this section
» Registering for Classes
* (p. 31)Adding Dropping Withdrawing
* (p.36)Leave of Absence

*  (p. 39)Transfer Credit, Credit by Examination, and
Concurrent Registration

e (p.41)Ownership Design Projects
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Registering for Classes
REGISTERING FOR CLASSES
Registration Requirement

Only registered students who appear on an instructor’s
course roster may attend Woodbury’s classes. This applies
to all in-building, online, and hybrid courses. Any
exceptions should be directed to the Office of Disabilities
and Accessibility Services.

Auditing Courses

The auditing of courses constitutes a serious commitment
on the part of the student. A decision to audit a course
rather than take it for academic credit should be made in
consultation with the student’s academic advisor. Students
should realize that enrollment in a course for audit may not
be the basis for a course waiver or serve as a pre-requisite
for subsequent courses. The policy on academic loads
applies equally to credit and audit registrations.

A matriculated undergraduate student may elect to audit a
course within the 18-unit maximum for the comprehensive
unit cost of the semester’s tuition. For approved units in
excess of 18, the charge is 50% of the tuition per unit as
stated in the current handbook.

When a course is audited, there are no examinations or
grades recorded. However, regular attendance is expected
so that the student’s presence is not disruptive to the
progress of the class. An audit registration may not be
changed to a credit registration after the first week of the
semester. The policy on academic load will prevail for
matriculated students who enroll in courses for audit.

A credit registration may not be changed to an audit
registration after the first week of the semester.

Occasionally, members of the public may want to audit
courses. The University particularly welcomes alumni,
who may wish to update their skills and knowledge, and
senior citizens who seek to enhance their learning.
Admission to classes is dependent upon space availability
once the needs of matriculated students have been met. The
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audit charge is 50% of the regular tuition plus a course
audit fee.

Non-Matriculated Student Registration

The University welcomes limited registration of students
who have not applied for admission. Prior to official
admission, students are permitted to complete up to 18
units, with no more than 11 units being completed in any
one semester. Upon completion of 18 units, further
registration will be authorized only after acceptance for
admission to the University has been approved. Academic
requirements, including pre-requisites, apply to non-
matriculated students in the same manner as they do to
matriculated students.

Prospective non-matriculated students must provide the
Office of Admissions with proof that pre-requisite course-
work and other academic requirements have been fulfilled
prior to registration. In addition, approval of the
department chair or the dean of the school is required.

Non-Matriculated High School Student Registration

Woodbury University invites eligible high school students
to take one course for college credit per semester at
Woodbury. Students will be offered seats in underfilled
courses at the 100 and 200 level that do not have pre-
requisites. This credit would typically transfer to other
colleges should the students, upon graduation from high
school, choose not to attend Woodbury University.

Criteria for eligibility:
e Be a true junior
e Have a minimum cumulative GPA of 3.0

e Obtain a letter of recommendation from at least one
teacher or program administrator

e Comply fully with Woodbury University’s policies (i.e.,
use of library materials within the library, registration
deadlines)

e Complete course requirements as defined by the syllabus
with no exceptions

e Obtain approval of the instructor-of-record

Students participating in this program are eligible for
academic services at Woodbury University (i.e., library,
computer labs, writing center), but are not eligible for non-
academic services (i.e., transportation, health care [except
for emergency medical needs], financial aid, room and
board).

The Office of Admissions at Woodbury University
oversees all admissions procedures.

Adding Dropping Withdrawing
ADDING, DROPPING, WITHDRAWING
Add-and-Drop Period - Undergraduate Program

Students are encouraged to add and/or drop classes online.
If this is not possible, registration changes are accepted at
the Registrar’s Office. Add-and-drop periods end on the
last day of week two of each semester. Adding Intensive
Degree Program courses (eight-week School of Business
or six-week summer session courses) ends the Friday
before the session begins. Students may drop these classes
through the Friday of the first week of the session but may
not add an Intensive Degree Program course once the
session begins. The exact dates are announced and posted
outside the Registrar’s Office each semester and in the
Academic Calendar published in this catalog.

Withdrawal from Courses

It is the student’s responsibility to withdraw from courses.
Beginning with the close of the program change period
through the ninth week, students in 15-week classes may
withdraw from courses and receive a “W” grade. Students
in Intensive Degree Program courses may withdraw
through the third week of a session. All withdrawals from
courses require submittal of an official Program Change
Form.

International students should consult with their academic
advisors before submitting Program Change Forms.

If withdrawal from all courses is requested, the above



procedures must be followed and the last date of
attendance in class must be indicated on the withdrawal
form. (See section on Administrative Withdrawal.)

Faculty-generated Withdrawal of Students
from Courses

Students who voluntarily discontinue attending class but
who fail to withdraw officially before established deadlines
may be issued a “WU” grade by their instructor.

Instructors are not required to issue a “WU” grade and may
issue an “F” grade instead. “W” or “I”” grading symbols
that indicate a withdrawal or incomplete grade will not be
issued to students who have failed to follow the withdrawal
procedure.

Withdrawals Due to U.S. Armed Forces Military
Mobilization

Any current student ordered to service due to emergency or
other declared U.S. Armed Forces military mobilization
who must withdraw from the University will be given
special consideration as follows:

Registration

e Complete withdrawal from the term/s without penalty. A
letter grade of “WM” indicating withdrawal due to military
service will be assigned.

e Students can petition for course credit based on work
completed. Decisions to grant credit will be at the
discretion of the instructor and department chair.

e Degrees will be awarded if credit is granted in those
courses that meet the completion (graduation)
requirements for the program.

Refunds

e In circumstances in which course credit is not awarded,
students will receive full refunds of tuition and pro-rated
refunds of room and board without penalty. For full refund
policy, please reference the Registration, Tuition, Fees, and
Charges Policy section.

Re-entry

e The two-year leave of absence for persons on active duty
will be extended by up to six months following return to
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inactive service.

Intensive Degree Program Add/Drop/Withdrawal

Intensive Degree Program eight-week courses (one class
per week):

o Complete drop during first week, 100% refund, no grade
e Withdrawal during second week, 25% refund, “W” grade

e Withdrawal prior to third class meeting, no refund, “W”
grade

e No withdrawals will be processed after fourth week of
semester

Intensive Degree Program six-week summer session:

e Complete drop before first week of classes begin, 100%
refund, no grade

e Complete drop during first week of classes, no refund,
no grade

o Withdrawal after first week of classes, no refund, “W”
grade

e No withdrawals will be processed after fourth week of
semester

Students who find it necessary to withdraw from courses
may begin the withdrawal process by contacting an
academic advisor or the Registrar’s Office prior to the
deadline.

Administrative Drop

The faculty reserves the right to request the registrar to
have students dropped administratively from a course
when pre-requisite course(s) have not been completed. Pre-
requisites are regularly monitored by the Registrar’s Office
and students are notified if they are dropped from a class.

Students who do not attend scheduled classes during the
first week of the semester are subject to the University’s
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administrative drop policy. Under this policy, instructors
can “administratively drop” students who do not attend
class sessions during the add/drop period. Non-attendance
reported to the Registrar’s Office may result in the class or
classes being removed from the student’s schedule.
Students receive notification from the Registrar’s Office
when this action occurs. The Business Office and the
Office of Financial Aid are also notified of this action.
Based upon the student’s enrollment status, adjustments
may be made that affect the amount of tuition charged, as
well as the amount of financial aid received. The student
will be charged an administrative non-attendance (“no-
show”) fee of $150 if administratively dropped from a
class or classes.

Administrative Withdrawal

The University reserves the right to suspend or withdraw a
student from courses and/or the University when
disciplinary action is justified due to:

e unacceptable behavior
e financial circumstances
e failure to meet course pre-requisite(s)

e non-attendance in all courses

If a student is withdrawn administratively from the
University and all courses for unacceptable behavior,
financial circumstances, or non-attendance, no tuition or
fees are credited or refunded, and the student is notified of
the action taken by the University.

Students who are administratively withdrawn are not
eligible to continue class attendance or to receive grades.
Courses may be repeated during a future semester with
normal tuition and fees assessed, provided there is
authorization to return to the University.

Withdrawal from the University

Students withdrawing from the University must complete
the formal withdrawal process. A petition form must be
obtained from the Registrar’s Office and the process
completed before leaving the University. Students who
withdraw from the University and decide to return at a later

date must reapply for admission under the degree
requirements in effect at time of prospective readmission.

Leave of Absence
LEAVE OF ABSENCE

Students taking a leave of absence from the University for
one or more semesters to a maximum of three semesters,
beginning when courses were last attempted, must
complete the formal approval process. Applications may
be obtained from the Registrar’s Office and the process
should be completed before leaving the University.
Students should meet with a representative from the
Financial Aid Office prior to filing for a leave of absence.

Purpose

In granting leaves of absence, Woodbury University
recognizes the occasional need of our students to interrupt
their academic work for a period of time. A leave of
absence allows a Woodbury student to return to his or her
studies after the leave without reapplying to the University.
Specific reasons for leaves of absence vary, as do lengths
of time granted for leaves. Woodbury University policy is
designed to meet these varying needs and provide
opportunities for students to discuss with a University
representative the implications and responsibilities
pertaining to a leave of absence.

Application Procedure

All students interested in applying for leaves of absence
should complete an application form available from the
Office of Student Affairs or the Registrar’s Office. The
form asks for the duration of the leave, the plans for the
period of the leave, and a written statement detailing why
the leave is requested. The completed application must be
submitted to the Registrar’s Office for final approval. The
application form and the written statement will be kept as
part of the student’s record. It is strongly recommended
that students consult with an academic advisor to fully
understand any impacts to their academic program.

Time of Absence

A leave of absence may extend up to three semesters,
excluding summer sessions. Requests for leaves of absence
(or for leave extensions) should normally be made before
the end of the preceding semester. Requests for immediate
leaves of absence (starting while classes are still in session)



may be submitted under exceptional circumstances.

University Fees

Students taking leaves of absence from the University shall
be subject to the same refund policy as withdrawing
students. Students planning leaves of absence are
responsible for making all arrangements with regard to
financial aid directly with the Financial Aid Office and for
meeting all necessary financial aid deadlines. It is essential
that students meet with representatives from the Financial
Aid Office to preserve their financial aid while on leave. In
addition, students planning leaves of absence are
responsible for meeting all financial obligations and
deadlines with the University. Students should plan to meet
with representatives of the Business Office to discuss all
financial aspects of their leaves.

Extensions of Leave

Woodbury University does not usually approve leaves of
more than three semesters, and requests to extend leaves
beyond the third semester will only be approved under
exceptional circumstances. Requests for extension of a
leave must be made in writing to the Registrar’s Office for
consideration by the Faculty Academic Policy Appeals
Committee.

Return to the University

If no restrictions have been placed on a leave of absence, a
student may return to the University after the period of
leave without applying for readmission. Most leaves of
absence have no restrictions, but in certain special cases,
restrictions may exist. If a student takes a leave and is later
deemed by the appropriate academic body to have

performed unsatisfactory work before the leave, a return to
Woodbury University may be subject to approval by that
body, or the leave may be revoked. The Dean of Students
may designate a leave as “medical” and may require a
doctor’s recommendation before the student’s return is
approved. A student on leave is accountable to the
behavior standards outlined in this handbook as well as in
the student handbook.

Failure to Return After a Leave
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A student who does not return at the end of a leave, and
has not requested an extension, is considered withdrawn
from the University and out of status. If a student later
wishes to return to the University, an application for re-
admission must be presented to the Office of Admissions.
At that time, the student will be admitted under the most
recent handbook, not the handbook of original
matriculation.

Leaves of Absence and Readmission

Students remain in active status for three semesters while
on leaves of absence. If not re-enrolled by the fourth
semester (excluding summer sessions), a student must
apply for readmission.

NOTE: Former students who are re-admitted after falling
out of status will matriculate under the degree
requirements in effect at the time of readmission.

INVOLUNTARY LEAVE OF ABSENCE POLICY

Please refer to the Woodbury University Student
Handbook for more information about this policy.

LEAVE OF ABSENCE - ADDITONAL GUIDANCE
FOR INTERNATIONAL STUDENTS

Consult with your International Student Advisor to discuss
the immigration impact when you are considering taking a
personal leave, a medical leave, withdrawing from your
program or are being asked by your program to take a
leave.

Personal/Voluntary Leave and Involuntary Leave

If you choose to take a leave for personal reasons or if you
are asked by your school to take a leave, you are not
permitted to remain in the U.S. in F-1 student status during
your leave. Your International Student Advisor is required
to terminate your F-1 status in SEVIS within 15 days of
your official leave. To return from a leave, you must
request a new initial 1-20, pay the SEVIS fee and apply for
anew F-1 visa if needed.
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Medical Leave

As an F-1 student, if you receive permission for a Reduced
Course Load (RCL) due to medical reasons, you are
permitted to keep your F-1 status active and remain legally
in the U.S. Only twelve months of medical leave or
reduced course load is allowed. Your International Student
Advisor can only authorize this type of leave for one
semester at a time and a letter from a Medical Doctor is
required.

Transfer Credit Credit by Examination
and Concurrent Registration

TRANSFER CREDITS, CREDIT BY
EXAMINATION, AND CONCURRENT
REGISTRATION

Transfer credits are accepted when applicable toward
major, minor, general education, and elective requirements
for the Woodbury University degree.

Petitions for registration at another institution concurrent
with Woodbury enrollment are available at the Registrar’s
Office. Petitions for concurrent enrollment are evaluated
by the registrar or a designee, subject to university transfer,
residency, and academic load policies. Students who
register at other institutions but have not obtained advance
approval from the Registrar’s Office are ineligible to
receive transfer credit for the concurrent registration.

The same procedure is required prior to CLEP, DANTES,
and Excelsior College Examinations in order to receive
transfer credit. See also the Credit by Examination section
under Admission Requirements.

Ownership Design Projects
OWNERSHIP OF DESIGN PROJECTS

Woodbury University reserves the right to retain all
student projects in perpetuity for archival purposes. If a
project is retained for a designated period of time and not
claimed, the University may dispose of the project as it
sees fit. Reasonable care will be taken to ensure the safety
of all projects, but the University will not be responsible
for loss or damage. Originators will be acknowledged in
any project displays.

Academic Standards

In this section
* Course Numbering
+ Unit Value
+ Examinations and Evaluation
+ Grades and Quality Points
* Re-Enrollments for the Purpose of Improving Grade
+ Independent and Directed Study
» Academic Minors and Concentrations
* Time Restriction on Degree Completion
* (p. 60)Academic Standing
* Completion Time Limits

* (p. 66)Degree Programs

Course Numbering

COURSE NUMBERING

001-049.......... Pre-college and remedial/Non-degree
050-099.......... Activity courses/Non-theory/Lower
Division

100-199.......... Introductory courses/Lower Division
200-299.......... Intermediate courses/Lower Division
300-399.......... Intermediate courses/Upper Division
400-499.......... Advanced courses/Upper Division
500-699.......... Applicable to advanced degree/Graduate
level

(400-499 level courses marked with a “G” are considered
applicable to either undergraduate or graduate pro-grams)

(Undergraduates may not enroll in graduate-level courses)



(Undergraduate courses will not apply to graduate
programs)

Unit Value
UNIT VALUE

Academic credit is measured on the Carnegie Semester
Hour (Unit) System. One Carnegie unit of credit is earned
as follows:

e Special Topics Courses: During an academic semester,
one unit of credit is awarded for one hour (50 minutes) of
classroom or direct faculty instruction and a minimum of
two hours of out-of-class student work each week for
approximately 15 weeks. Special topics courses are
indicated with the course code SPTO and are offered by an
individual department to meet the interest of Woodbury
University students.

e Lecture Courses: During an academic semester, one unit
of credit is awarded for one hour (50 minutes) of
classroom or direct faculty instruction and a minimum of
two hours of out-of-class student work each week for
approximately 15 weeks.

e Laboratory Courses: During an academic semester, one
unit of credit is awarded for two hours (100 minutes) of
classroom or direct faculty instruction and a minimum of
four hours of out-of-class student work each week for
approximately 15 weeks.

e Studio Courses: During an academic semester, one unit
of credit is awarded for two hours (100 minutes) of
classroom or direct faculty instruction and a minimum of
four hours of out-of-class student work each week for
approximately 15 weeks.

e Independent Study: During an academic semester, one
unit of credit is awarded for a minimum of three hours
(150 minutes) of student work per week for approximately
15 weeks. Independent study must be approved by the
department chair and designed based on specific learning
outcomes that are verifiable through the assessment of
student achievement. Students will define the research
topic and, with the assistance of their faculty sponsors,
develop the syllabus, including a course description,
learning outcomes, research criteria, assignments, and a
weekly schedule. Regular periodic meetings with
sponsoring faculty members are required.

e Directed Study: During an academic semester, one unit
of credit is awarded for a minimum of three hours (150
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minutes) of student work per week for approximately 15
weeks. Students are permitted to individually study an
existing course’s content through a directed experience that
is supervised and controlled by faculty and approved by
the department chair. Regular periodic meetings with
sponsoring faculty are required, and the work must be
focused on learning outcomes and verifiable through the
assessment of student achievement.

o Internship: A minimum of 40 hours per unit of credit is
required. Host companies must be approved by the
department chair and company supervisors must agree to
place the student in a position that will benefit not only
their organization, but will add to the student’s education
in a meaningful manner.

e Hybrid Courses: During an academic semester, one unit
of credit is awarded for a minimum of three hours (150
minutes) of student work per week for approximately 15
weeks. All courses offered in this format shall include
regular effective contact between instructor and students,
through group and individual meetings, orientation and
review sessions, supplemental seminar or study sessions,
field trips, library workshops, telephone contact,
correspondence, voicemail, email, or other activities.

o Online Courses: During an academic semester, one unit
of credit is awarded for a minimum of three hours (150
minutes) of student work per week for approximately 15
weeks. All courses offered in this format shall include
regular effective contact between instructor and students,
through group and individual meetings, orientation and
review sessions, supplemental seminar or study sessions,
field trips, library workshops, telephone contact,
correspondence, voicemail, email, or other activities.

® Co-op Courses: During an academic semester, students
will work a minimum of 32 hours per week or 480 hours
over the course of the 15-week semester. The University
considers this workload equivalent to the academic
workload of a full-time student and both undergraduate
and graduate students in the IPAL program will enroll in a
zero-unit co-op course.

INTENSIVE DEGREE PROGRAM COURSE UNIT
VALUE

e Eight-Week Courses: One unit of credit is awarded for a
minimum of four hours in class per week and two hours of
preparation per day for eight weeks.

o Six-Week Courses: One unit of credit is awarded for a
minimum of four hours in class per week and two-and one-



68| Woodbury University Catalog

half hours of preparation per day for six weeks.

CHANGE IN COURSE UNIT VALUE

Woodbury University reserves the right to adjust the unit
value of a course due to changes in curriculum. The change
in unit value of a course does not affect the minimum units
required for graduation.

Examinations and Evaluation
EXAMINATIONS AND EVALUATION

Final grades for courses should be based on a minimum of
three significant evaluations. Most courses will have mid-
semester and final examinations as part of this evaluation.
In studio and laboratory courses, evaluation is often carried
out in the form of projects, special critiques, and other
approved methods. The final examination schedule is
shown in the University’s academic and administrative
calendar as well as in the schedule of classes. The specific
final examination schedule is published by the Office of
Academic Affairs near the beginning of each semester and
is available from the Registrar’s Office.

Grades and Quality Points
GRADES AND QUALITY POINTS

Woodbury primarily uses a letter grade evaluation
reporting system based on a 4.0 quality point formula.
Earned grades and quality points are awarded according to
the following schedule:

Superior Grades: A, A-
A 4.00 quality points per semester hour

A- 3.67 quality points per semester hour

Above Average Grades: B+, B, B-
B+ 3.33 quality points per semester hour
B 3.00 quality points per semester hour

B- 2.67 quality points per semester hour

Average Grades: C+, C

C+ 2.33 quality points per semester hour

C 2.00 quality points per semester hour

Below Average Grade: C-

C- 1.67 quality points per semester hour

Unsatisfactory, but Passing Grades: D+, D
D+ 1.33 quality points per semester hour

D 1.00 quality points per semester hour

Failing Grade: F

F 0 quality points per semester hour

AU Audit 0 quality points

W Withdraw 0 quality points

(Issued only when a student officially withdraws from a
course)

WM Military Withdrawal 0 quality points

(Issued when a student is called to active duty and cannot
complete a course)

WW Administrative Withdrawal 0 quality points

(Issued when the University withdraws the student from a
course)

I Incomplete 0 quality points

(See policy on Incomplete Grades)

P Passing Grade 0 quality points

(equivalent to a grade of “C” or better)



NP Not Passing Grade 0 quality points

IP In Progress Grade 0 quality points

NG No Grade 0 quality points

WU Unofficial Withdrawal 0 quality points

(Issued by the instructor in consultation with the registrar
when a student stops attending/participating in the course
without formal notification to the institution)

The grades “P” (Pass) and “NP” (No Pass) are available for
selected courses, such as internship courses, as specified
under the description for the designated course.

The minimum passing grade for preparatory and
transitional classes MATH 100, Pre-Statistics; MATH 149,
Intermediate Algebra; WRIT 113, First-Year Academic
Writing; WRIT 313, Advanced Academic Writing; LSCI
105, Information Theory and Practice; LSCI 106,
Information Sources in Architecture and Interior Design;
LSCI 205, Information in the Disciplines, is “C” or better.

“IP” (“In Progress™) is an interim grade used to indicate
that a course is scheduled to exceed the authorized end date
of an academic semester. The time unit for course
completion is to be determined by the instructor, and
specified in the syllabus or contract, subject to the approval
of the registrar at the time the course is scheduled. This
mark is available for use in internships, field experiences,
and independent studies. The “IP” appears on the student’s
record to document enrollment. The appropriate grade
replaces the “IP” on the student’s record after the course is
complete. The “IP” is not included in calculations of grade
point average.

“NG” (“No Grade”) is an interim grade used only by the
registrar when a delay in the reporting of a grade is due to
circumstances beyond the control of the student. “NG” will
be replaced by the appropriate grade as soon as it becomes
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available. The “NG” is not included in calculations of
grade point average.

Grading Guidelines

“A” = Clearly stands out as excellent performance, has
unusually sharp insight into material and initiates
thoughtful questions, comprehends various aspects of an
issue, articulates well, and writes logically and clearly;
integrates ideas previously learned from this and other
disciplines and anticipates the next steps in progression of
ideas. Example: “A” work should be of such a nature that
it could be put on reserve for all students to review and
emulate. The “A” student is, in fact, an example for others
to follow.

“B” = Grasps subject matter at a level considered to be
“good” to “very good,” is an active listener and participant
in class discussion, speaks and writes well, accomplishes
more than the minimum requirements, and produces high-
quality work in and out of class. A “B” grade indicates a
high level of performance and is given in recognition for
solid work; a “B” should be considered a high grade.

“C” = Demonstrates satisfactory comprehension of the
subject matter, accomplishes only the minimum
requirements, displays little initiative, communicates orally
and in writing at an acceptable level for a college student,
and has a generally acceptable understanding of all basic
concepts. Example: “C” level work represents average
work for the students in a program or class. A student
receiving a “C” has met the requirements and deadlines of
the course. The “C” student must be a student whose work
the University would be willing to exhibit.

“D” = Below average quality and quantity of work in and
out of class, unsatisfactory, and barely acceptable.
Example: A “D” grade is passing by only a slim margin.

“F” = Unacceptable quality and quantity of work in and
out of class. “F” level work does not qualify the student to
progress to a more advanced level of study.

NOTE: Good grades are correlated with regular attendance
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and with assignments of all types completed and on time.
Poor grades are often correlated with frequent absences
and incomplete and/or missing assignments. Plus or minus
grades indicate that a student's work is at the high or low
end of the assigned grade.

Final Evaluation and Grading

A final letter grade is to be issued at the end of the
semester of registration. The final grade is based on the
instructor’s assessment of student learning.

Grade Point Average

A minimum cumulative grade point average of 2.0 is
required for undergraduate graduation. A minimum
cumulative grade point average of 3.0 is required for
graduation from the graduate programs offered in the
School of Business or School of Architecture.

Semester Academic Honors

The Dean’s List — Each semester, the University
recognizes full-time undergraduate students who
demonstrate aca-demic excellence. Undergraduates who
successfully complete at least 12 units with letter grades
other than “P”, “I”, or “IP” and achieve a semester grade
point average of 3.5 or higher are placed on the Dean’s List
and receive letters of commendation from the deans of
their respective schools.

Policy Statement on Final Grades

Grades submitted to the Registrar’s Office by course
instructors are considered to be final, official institutional
grades. By policy, a grade is based on the instructor’s
evaluation of coursework completed as of the ending date
of the course. The ending date is the day of the final
examination at the end of the academic semester. Final
course grades may not be changed as a result of students
submitting additional work, repeating examinations, or
taking additional examinations after the conclusion of the
course.

Policy on Adjustment of Final Grade through
Reevaluation

Although grades submitted to the registrar are considered
final and official, further evaluation by the instructor of
record may reveal computational or clerical errors.

The registrar is authorized to accept an adjusted grade
when the following conditions exist:

o A student requests reevaluation on or prior to the Friday
of the seventh full week of the following semester
(excluding summer term) by formally filing a petition with
the Registrar’s Office.

e An instructor, upon reevaluation, identifies and
acknowledges an error and reports a corrected grade to the
registrar.

e Upon reexamination of the work completed, an
instructor concludes that the original grade was in error
and reports the error to the Registrar’s Office by the Friday
of the seventh full week of the following semester
(excluding summer term).

Semester deadlines for grade change submissions are
available at the Registrar’s Office.

NOTE: When reporting revised grades, instructors will
certify, via the official Grade Change Petition/Report, that
the revised grade is based on the correction of an error
revealed by reexamination of the instructor’s records.

Policy on Incomplete Grades

An Incomplete grade (“I”) may be issued by a course
instructor when an extenuating circumstance, such as
illness, occurs during the final seven weeks of the
semester. An Incomplete grade may be issued when the
following conditions exist:

o The student has filed an official petition for an
Incomplete grade with the course instructor prior to the day
of the final examination or final project due date.

e The student has attended class sessions regularly,
submitted timely work assignments, and taken
examinations and quizzes. The student’s performance has
been acceptable during the first eight weeks of the
semester.

e The extenuating circumstance, such as illness, has been
documented.

e The instructor has approved the petition and listed the



work yet to be completed.

e The student who has received an “I” grade is eligible to
complete the course requirements by the designated
contract completion date, which must fall within the
following semester (excluding summer sessions). When
the course requirements have not been fulfilled within the
designated period, the “I” grade will be changed to a
permanent “F” grade.

e Upon completion of the remaining coursework within
the extended period, the student must file a formal petition
for a change of grade with the Registrar’s Office.

e A student may not re-enroll in a class or attend a class in
which he/she has an incomplete grade pending.

Re-Enrollment for The Purpose of
Improving a Grade

RE-ENROLLMENT FOR THE PURPOSE OF
IMPROVING A GRADE

A student may repeat a course for the purpose of
improving a grade. The course must be repeated in its
entirety. With the exception of courses designated as
repeatable, no additional credit is earned for repeating a
course in which the initial grade was “Passing.” Both the
original grade and the grade earned in the repeated course
will permanently appear on the student’s transcript record.
The grade for the repeated course is the final earned grade
for the course. The original course grade and quality points
will no longer apply toward cumulative totals.

Independent and Directed Study

Independent and Directed Study

INDEPENDENT STUDY
Philosophy

Independent study is a mode of study available on a
limited basis to students who have achieved high levels of
academic performance. Independent study courses answer
the need for individual research and expression in areas of
special interest for which the University does not offer
specific classroom courses. It provides a learning
experience in selecting a study project, mastering the
necessary library and research techniques for gathering
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data, and devising a suitable means of communicating the
results of the project. Such experiences permit self-testing
that comes with self-imposed assignments and discipline.
The demands are rigorous; however, there is great potential
for high-level achievement through self-directed learning.

Definition

Independent study courses are student-initiated with goals,
objectives, learning outcomes, and assessment procedures
designed by the student and an appropriate faculty sponsor.
An independent study course may not duplicate a regular
classroom course of study offered by the University. The
dean of the appropriate school must approve each
independent study course.

Eligibility

e Undergraduate students who have obtained sophomore
standing (30 units) and are in good academic standing are
eligible to apply for courses by independent study.

e Graduate students in good standing are eligible to apply
for courses by independent study.

e Students must demonstrate to the proposed faculty
sponsor that they have the academic pre-requisites and/or
related experience necessary to perform the projected
study.

e Generally, non-matriculated students are ineligible to
undertake courses by independent study.

Registration Authorization

e Registration for a course by independent study is
authorized only after the independent study contract has
been approved.

e Registration must be completed by the first day of the
third week of the semester of enrollment. Therefore, it is
expected that students will complete their application for
independent study and receive final approval of the
independent study contract prior to the beginning of the
semester intended for registration.

Exceptions for late registration must receive the approval
of the Faculty Academic Policy Appeals Committee.
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Final Evaluation and Grading

A final letter grade is to be issued at the end of the
semester of the registration. The final grade is based on the
faculty sponsor’s assessment of the student learning as
outlined in the independent study contract under the
instructional objectives, learning outcomes, and evaluation
criteria. A passing grade may not be earned when there is
an absence of a final written paper or project summary.

DIRECTED STUDY
Definition

Directed study is available to students who, due to
extenuating circumstances, cannot enroll in a regularly
scheduled course. Directed study allows students to do the
work of a regular, specified course by accessing the
material without regular classroom attendance. This may
be done whether or not the class is offered during the
semester of registration. The same learning must be
demonstrated as that achieved by students attending the
regular class; alternative arrangements for exams and other
requirements are subject to approval by the instructor.

Eligibility

e Students must demonstrate to the proposed faculty
sponsor that they have the academic pre-requisites
necessary to perform the directed study.

e Generally, non-matriculated students, are ineligible to
undertake courses by directed study.

Registration Authorization

e Registration for a course by directed study is authorized
only after the directed study contract has been approved.

e Exceptions for late registration must receive the approval
of the Faculty Academic Policy Appeals Committee.

Academic Minors and Concentrations
ACADEMIC MINORS

An academic minor consists of a coordinated set of courses
that advances student learning beyond the introductory
level in an academic field but is not sufficient to constitute
a major. Students may not minor in their major. All pre-

requisite requirements for the courses listed must be met.
Minors are listed on students’ transcripts but are not listed
on diplomas. Courses taken to satisfy major requirements
cannot be used to satisfy minor requirements. A minor
consists of a minimum of 15 units. Nine of these units
must be unique to the minor; the remaining units may also
be applied to general education, restricted design electives,
or unrestricted elective requirements.

CONCENTRATIONS

A concentration is a structured plan of study within a
major. The number of credit hours for a concentration
varies but is included within the credit hours for the major.
The concentration appears on the official transcript.

Time Restriction on Degree
Completion

TIME RESTRICTION ON DEGREE COMPLETION

Full-time students pursuing Bachelor of Science, Bachelor
of Business Administration, Bachelor of Arts, or Bachelor
of Fine Arts degrees must complete all requirements within
six years after matriculation. Full-time Bachelor of
Architecture students must complete all requirements
within seven years after matriculation. Part-time students
pursuing four-year Bachelor of Science, Bachelor of
Business Administration, Bachelor of Arts, or Bachelor of
Fine Arts degrees must complete all requirements eight
years after matriculation. Part-time students in the five-
year Bachelor of Architecture program must complete all
degree requirements 10 years after matriculation.

Academic Standing
ACADEMIC STANDING

Students are considered to be in good academic standing
when they maintain minimum semester and cumulative
grade point averages (GPAs) of 2.0 (undergraduates) or 3.0
(graduates) on all attempted Woodbury University
coursework. Cumulative GPA requirements include all
work numbered 050 or higher.

Financial aid recipients are required to meet additional



requirements for satisfactory academic standing. Refer to
the Financial Aid section for more details.

Students with documentation of a disability or serious
injury or illness should schedule an appointment to review
that documentation with the Office of Disabilities and
Accessibility Services by calling 818-394-3345 or
emailing disabilities@woodbury.edu .

Academic Warning

Students who fail to meet the minimum term grade point
average (GPA) for satisfactory academic standing but
earn/maintain a cumulative grade point average above the
minimum satisfactory GPA will be placed formally on
Academic Warning. Notification will be sent to the
student's officially listed mailing address and to the
student’s official Woodbury University email address. The
student will be required to consult with the assigned
academic advisor and meet all conditions included in the
Academic Warning notification.

Academic Probation

After one semester (Fall, Spring, or Summer), students
who fail to meet the minimum cumulative grade point
average (GPA) for satisfactory academic standing (2.0 for
undergraduate students; 3.0 for graduate students) will be
placed formally on Academic Probation. Notification will
be sent to the student's officially listed mailing address and
to the student’s official Woodbury University email
address. This notification will stipulate the conditions for
continued enrollment. Failure to meet these conditions
could result in future holds on course registrations.
International students must also satisfy minimum academic
progress standards for international eligibility and should
consult with a Designated School Official
(DSO/International Student Advisor).

Academic Probation for Students Receiving VA
Benefits

Any student receiving veterans benefits whose cumulative
grade point average remains below 2.0 for more than two
semesters will not be eligible for future certification for
VA benefits.
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Subject to Dismissal

After two semesters (including Fall, Spring, or Summer),
students who fail to raise their cumulative grade point
average to the minimum satisfactory level (2.0 for
undergraduate students; 3.0 for graduate students) will be
considered Subject to Dismissal.

Provisional Probation

Students who are Subject to Dismissal but have shown
significant academic progress as indicated below may be
allowed to continue at Woodbury for one additional
semester on Provisional Probation.

Significant academic progress is defined as follows:

e Freshman (0-29 total units): Earned a term GPA of at
least 2.00 with a cumulative GPA no lower than 1.60

e Sophomore (30-59 total units): Earned a term GPA of at
least 2.00 with a cumulative GPA no lower than 1.70

® Junior (60-89 total units): Earned a term GPA of at least
2.00 with a cumulative GPA no lower than 1.80

e Senior (90 or more total units): Earned a term GPA of at
least 2.00 with a cumulative GPA no lower than 1.90

e Graduate student: Earned a term GPA of at least 3.0 with
a cumulative GPA no lower than 2.90

Students who are allowed to continue on Provisional
Probation will be sent notification to the student’s
officially listed mailing address and to the student’s
official Woodbury University email address. This
notification will stipulate the conditions for continued
enrollment. Failure to meet these conditions could result in
future holds on course registrations and an administrative
withdrawal from all enrolled courses.

International students must also satisfy minimum academic
progress standards for international students and should
consult with a Designated School Official
(DSO/International Student Advisor).

Academic Dismissal

After two consecutive semesters (including Fall, Spring, or
Summer), students who are Subject to Dismissal and who
fail to raise their cumulative grade point average
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sufficiently to qualify for Provisional Probation will be
academically dismissed from the University. Notification
will be sent to the student's officially listed mailing address
and to the student’s official Woodbury University email
address. Students will be administratively disenrolled from
any Woodbury class in which they are registered (in
progress) and will have to move out of the residence halls
if residing on campus. The notification will stipulate the
conditions necessary for the student to apply for
reinstatement to Woodbury University. A hold will be
placed on future course registrations and the dismissal will
be recorded on the student’s transcript.

Procedures for Appealing Policies on Satisfactory
Academic Standing

Students failing to meet Satisfactory Academic Standing
who believe extenuating circumstances have impacted their
ability to participate/perform academically have the right
to appeal decisions on their academic standing. Students
must provide, in writing, a letter of explanation and
documentation to the designated person, office, or
committee stated in the notification letter and by the
published deadline. If the deadline falls on a holiday or
non-business day, the appeal packet will be due by the
following business day.

Completion Time Limits
Completion Time Limits

Part-time graduate students may receive an additional two
years to complete their degree objective. The graduate
academic progress and grading policy is administered by
the Registrar’s Office and the Office of Academic Affairs.

Degree Programs
DEGREE PROGRAMS
Academic Major

Upon admission to a degree program, candidates select an
academic major. Students follow the required curriculum
for the selected major as outlined in the student handbook
of their admission year, including major, general
education, and elective courses required to achieve the
minimum semester hour units for the degree.

Degree Contract and Change of Handbook Contract

A degree is based on the student handbook in effect at the
time of admission and matriculation. Students may receive
authorization through formal petition to change their
handbook year. In doing so, the degree is revised based on
all requirements (transfer policy, major(s), general
education, and electives) outlined in the University
handbook in effect at the time the petition to change the
handbook year is approved.

Change of Degree Program

Students who matriculate into a one degree program, such
as the Bachelor of Arts (BA) degree program, and desire to
change to another degree program, such as the Bachelor of
Architecture (BArch) degree program, must formally apply
for admission and be accepted into that program before the
change is affected. The contract for the degree is then
based on the University handbook in effect at the time
readmission and matriculation occur. The application for a
change of degree program may be obtained from the
Registrar’s Office.

Double Major

Students admitted to the Bachelor of Business
Administration (BBA), Bachelor of Arts (BA), or the
Bachelor of Fine Arts (BFA) degree program may pursue a
double major. The minimum requirement for graduating
with two majors is the completion of all required courses
in both majors, as well as completion of the general
education and minimum elective semester hour units for
the degree.

Although, as a rule, both majors are completed
concurrently, a second major may be added after degree
completion if certain criteria are met:

o The statute of limitations on the degree must be
unexpired.

o The additional major must be completed under the
handbook currently in effect, subject to departmental
review.

® The second major is certified through the transcript of
record. No additional diploma will be issued nor will an
invitation to the graduation ceremony be forthcoming.

In such cases, the University can make no guarantee of
full-time status or the timeliness of course offerings.



Dual Degree

Students may, with the approval of their advisor and the
registrar, pursue dual degrees at the same level. Minimum
requirements for dual degrees are handled in the same
manner as double majors. The difference here is that the
student pursues two majors with different degree
designations, for example, pursuing both a BA and a BFA.

Change of Major

Students may receive authorization through formal petition
to change their academic major. In doing so, the contract
for the degree is based on the handbook in effect at the
time of admission and matriculation, or the handbook in
effect at the time the Petition for Change of Major is
approved.

Degree Requirements

In order to earn a degree, a student must complete all
department, course, and unit requirements as stipulated in
the handbook in effect when the student first matriculated
at the University, or the handbook in effect when a change
of major and/or handbook year is approved. The University
may modify specific course requirements when courses are
deleted or curricula are revised. In such a case, appropriate
substitutions will be made.

Acadeum

Overall, Acadeum can be a valuable tool in our retention
toolkit as these courses can supplement Woodbury course
offerings, promote timely student degree progress, and
allow flexibility for student needs on a case-by-case basis
when a Woodbury course option is not available. Acadeum
is not and should never be the first choice when enrolling
in a course as a Woodbury student, if there is a Woodbury
course option available. When students have issues for
which an Acadeum class will better allow them to make
efficient degree progress, then Acadeum can be
considered. This should not exceed 18 units for
undergraduate students or 9 units for graduate students.

Common conditions under which to offer/recommend
Acadeum as an option
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1. Unavailable Course. When a course is not offered at
Woodbury for a variety of reasons such as low-enrollment
in the major; the program is being discontinued (e.g.,
Political Science, Accounting); the Woodbury course was
cancelled and is needed to ensure timely degree-progress;
or is part of an Interdisciplinary Studies program with
disciplines outside Woodbury offerings.

2. No Woodbury Alternative. After the
Chair/Dean/Program Director has been consulted and an
alternative (e.g., course substitution, pre-requisite waiver)
is not available at Woodbury.

3. Degree Requirement. Part of a course sequence or
otherwise needed for reasonable degree progress

4. Grade Forgiveness. When a student needs to quickly
raise their cumulative GPA by re-taking a course or risk
being academically dismissed

5. Alternative Modality Needed. Online modality is needed
or recommended based on student need.

ADA Accommodations:

Accommodations must be approved by the teaching
institution, which is a separate process from that done for
Woodbury. If a student has academic accommodations at
Woodbury and takes a class through Acadeum, his/her
accommodations will not automatically be applied. The
student must contact the teaching institution and apply for
accommodations separately. Before a student enrolls in
any Acadeum course, he/she should always consult with
Woodbury’s Director of the Office of Disability and
Accessibility Services [ODAS].

Grade Appeals:

Any Acadeum course issues students encounter relative to
grades or absences must be directed through the teaching
institution (not Woodbury).

Registering in a Course:

Students should consult their assigned academic advisor if
they believe they meet a condition stated above and wish
to enroll in a course via Acadeum.

Graduation

Application for Graduation
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Applications for Graduation must be filed with the
Registrar’s Office three semesters in advance of the
anticipated semester of graduation. Students will be
assessed a $200 graduation fee. The fee must be paid prior
to filing the application. An official evaluation of the
student’s progress toward the degree and any remaining
deficiencies will be mailed to the student within six to
eight weeks of receipt of the application.

Graduation Policy

The graduation date is awarded for the term in which all
degree requirements have been met. Degree requirements
include submission of all supporting documents (such as
official transcripts and CLEP results) as well as the filing
of the application for graduation. All academic and
administrative requirements must be met. Degrees are not
awarded retroactively.

Participation in Graduation

A student may participate in only one graduation ceremony
per degree. Students wishing to participate in graduation
must be in good academic standing with the University.

A petition is available to undergraduate students who will
be deficient up to six major, restricted design, or
unrestricted elective units, and graduate students who will
be deficient up to three major or elective units at the end of
the spring semester. Students must have filed their
application for graduation and been evaluated. Students
must have completed all general education unit
requirements to participate in the ceremony. Honors at the
graduation ceremony will not be available to students with
the above deficiencies.

Diplomas

Diplomas are mailed approximately three months after the
actual term of graduation.

Academic Recognition

To encourage the achievement of academic excellence,
Woodbury University gives recognition to students who
have demonstrated the initiative and sense of responsibility
to excel. Such superior performance is recognized with
special awards for academic achievement. There are two

aspects of the Academic Recognition program:
Departmental Honors and Honors at Graduation. These
honors are only available to undergraduate students who
are enrolled in their final degree requirements. Students
deficient in units or other degree requirements are not
eligible.

Departmental Honors

Departmental Honors are awarded to graduates in each of
the undergraduate majors who have achieved the highest
scholastic record in their departments. Students who are
deficient in units or other degree requirements are not
eligible.

Honors at Graduation

Students who maintain a high scholastic average are
eligible for Honors at Graduation. These honors are
bestowed according to the following cumulative numerical
grade point averages:

Cum Laude........coooovvvveviviiieeinnen. 3.5t0 3.69
Magna Cum Laude ........ccccoeeuenenne.. 3.7t03.89
Summa Cum Laude ..................... 3.90 and above

Academic Honesty Policy
Academic Honesty Policy

Because the integrity of the academic enterprise of any
institution of higher education requires honesty in
scholarship and research, academic honesty is required at
Woodbury University. Academic integrity is important for
two reasons: first, independent and original scholarship
ensures that students and scholars derive the most from
their educational experience and the pursuit of knowledge.
Second, academic dishonesty violates the most
fundamental values of a community of scholars and
depreciates the achievements of the entire University
community. Accordingly, Woodbury University views
academic dishonesty as one of the most serious offenses
that a member of our community can commit. Adherence
to the Academic Honesty Policy reflects the commitment
of our University to the ideals of learning, research, and
scholarship.

Code of Academic Integrity



Because the integrity of the academic enterprise of any
institution of higher education requires honesty in
scholarship and research, academic integrity is required at
Woodbury University. Academic integrity is important for
two reasons: first, independent and original scholarship
ensures that students and scholars derive the most from
their educational experience and the pursuit of knowledge.
Second, academic dishonesty violates the most
fundamental values of a community of scholars and
depreciates the achievements of the entire University
community. Accordingly, Woodbury University views
academic dishonesty as one of the most serious offenses
that a member of our community can commit.

Adherence to the Code of Academic Integrity reflects the
commitment of our community to the ideals of learning,
research, and scholarship.

DEFINITIONS OF ACADEMIC DISHONESTY
Cheating

Cheating is the act or attempted act of deception by which
an individual seeks to misrepresent that they have mastered
information on an exercise that they have not mastered.

Examples include, but are not limited to:

- Using books, notes, calculators, conversations with others
(including text messages), etc. to complete a test or other
assignment when such use is prohibited.

- Having other people conduct research or work for the
student without advance authorization from the instructor.
This includes the services of term paper companies (i.e.,
downloading a paper in whole or in part from the internet).

- Reusing previously submitted work in whole or in part
for credit or honors without authorization from the
instructor.

- Copying from another student’s test paper.
- Allowing another student to copy from a test paper.

- Using or possessing specifically prepared materials
during a test (i.e., notes, formula lists, notes written on the
student’s clothing, etc.) when such materials have not been
authorized.

Complicity
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The University defines complicity as assisting or
attempting to assist another person in any act of academic
dishonesty. This includes but is not limited to allowing
other students to copy their work, paying for reso